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Reditelka Soukromé matefské $koly The International Early Learning Centre- Prague s.r.o. v
souladu s § 30 odst. 1 a3 zadkona &. 561/2004 Sb., o pfedSkolnim, zakladnim, stfednim,

vySSim

odborném a jiném vzdélavani (dale jen Skolsky zakon) vydava tento fad, kterym se

upfesnuji vzajemné vztahy mezi détmi, jejich zakonnymi zastupci a zaméstnanci skoly.
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l.
PRAVA A POVINNOSTI UCASTNIKU PREDSKOLNI VYCHOVY A VZDELAVANI

1. Zakladni cile materské Skoly pii zabezpefovani predskolni vychovy a vzdélavani a Skolni
vzdélavaci program

1.1. Matefska Skola v ramci pfedskolni vychovy a vzdélavani (dale jen ,vzdélavani):

a) podporuje rozvoj osobnosti ditéte pfeddkolniho véku,

b) podili se na jeho zdravém citovém, rozumovém a télesném rozvoji,

c) podili se na osvojovani zakladnich pravidel chovani ditétem,

d) podporuje ziskavani zakladnich zivotnich hodnot a mezilidskych vztah( ditéte,

e) vytvafi zakladni pfedpoklady pro pokradovani ve vzdélavani,

f) napomaha vyrovnavat nerovnosti vyvoje déti pfed jejich vstupem do zakladniho
vzdélavani,

g) poskytuje specialni pedagogickou péci détem se specialnimi vzdélavacimi
potfebami,

h) vytvafi podminky pro rozvoj nadanych déti.

1.2. Skolni vzdélavaci program upfeshiuje cile, zaméfeni, formy a obsah vzdélavani podle
konkrétnich podminek uplatnénych v matefské Skole.

1.3. PFi pInéni zakladnich cila vzdélavani a $kolniho vzdélavaciho programu matefska Skola
postupuje v souladu se zasadami uvedenymi v § 2 odst. 1 Skolského zakona a Fidi se
platnymi pravnimi predpisy, zejména pak ustanovenimi Skolského zakona a ustanovenimi
vyhlasky &. 14/2005 Sb., o pred$kolnim vzdélavani (dale jen ,Vyhlaska o MS®) v platném
znéni. (43/2006)

2. Zakladni prava déti prijatych k predSkolnimu vzdélavani

2.1. Kazdé prijaté dité (dale jen ,dité*) ma pravo:
a) na kvalitni pfedSkolni vzdélavani v rozsahu uvedeném v bodé 1. tohoto skolniho
fadu, zaruCujici optimalni rozvoj jeho schopnosti a rozvoj jeho osobnosti,
b) na zajisténi Cinnosti a sluzeb poskytovanych Skolskymi poradenskymi zafizenimi
v rozsahu stanoveném ve Skolském zakoné,
¢) na fyzicky i psychicky bezpecné prostiedi pfi pobytu v matefské Skole.

2.2. Pfi vzdélavani maji dale vSechny déti prava, které jim zaruCuje Listina lidskych prav a
Umluva o pravech ditéte.

2.3. Dalsi prava déti pfi vzdélavani vyplyvaji z ustanoveni ostatnich ¢lank( tohoto Skolniho
fadu.

3. Zakladni prava zakonnych zastupcl pfi predskolnim vzdélavani déti

3.1. Rodi¢e déti, popfipadé jiné osoby jako opatrovnici nebo osvojitelé déti (dale jen
,zakonni zastupci“) maji pravo na informace o prub&hu a vysledcich vzdélavani déti,
vyjadfovat se ke vS8em rozhodnutim matefské Skoly tykajicim se podstatnych zaleZitosti
vzdélavani déti, na poradenskou pomoc matefské Skoly nebo Skolského poradenského
zarizeni v zalezitostech tykajicich se vzdélavani déti.

3.2. Konkretizace realizace prav zakonnych zastupcu pfi vzdélavani déti a podrobnosti
k jejich vykonu jsou uvedeny v Cl. Il ,Upfesnéni vykonu prav a povinnosti zakonnych
zastupcu pfi vzdélavani déti a pravidla vzajemnych vztahl zakonnych zastupcu
s pedagogickymi pracovniky matefské Skoly“ tohoto Skolniho fadu.
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4. Povinnosti zakonnych zastupcu

4.1. Zakonni zastupci déti, jsou povinni:

a) zaijistit, aby dité dochazelo fadné do matefské Skoly

b) na vyzvani feditelky Skoly se osobné zucastnit projednani zavaznych otazek
tykajicich se vzdélavani ditéte,

c) informovat Skolu o zdravotni zpUsobilosti ditéte ke vzdélavani a pfipadnych zménach
zpusobilosti, o zdravotnich obtizich nebo jinych zavaznych skute¢nostech, které by
mohly mit vliv na pribéh vzdélavani, udaje o tom, zda je dité zdravotné postizeno,
vCetné udaje o druhu postiZzeni, nebo zdravotné znevyhodnéno;

d) dokladat diivody nepfitomnosti ditéte v souladu s podminkami stanovenymi $kolnim
fadem,

e) oznamovat Skole a Skolskému zafizeni udaje podle § 28 odst. 2 a 3 a Skolského
zakona €. 561/2004 Sb. dalsi udaje, které jsou podstatné pro prabéh vzdélavani nebo
bezpecnost ditéte a zmény v téchto udajich.

UPRESNENi PODMINEK PRO PRIJETI A UKONCENI VZDELAVANI DITETE
V MATERSKE SKOLE

5. Prijeti ditéte k predSkolnimu vzdélavani

S ucinnosti od 01. 01. 20017 je pfedskolni vzdélavani od pocCatku Skolniho roku, ktery
nasleduje po dni, kdy dité dosahne patého roku véku, do zahajeni povinné Skolni dochazky
povinné. Zakonny zastupce je povinen zajistit povinné Skolni vzdélavani formou pravidelné
denni dochazky v pracovnich dnech. Aby dité splnilo povinnost pravidelné pFedskolni
dochazky, musi byt pfitomno kazdy den v matefské Skole nepretrzité alesponi 4 hodiny.
Zacatek povinného predskolniho vzdélavani stanovuje feditelka materské skoly na 8.30 hod.
Toto je nejpozdéjsi doba pfichodu ditéte do tfidy matefské Skoly.

Pro pfijeti ditéte k pfedskolnimu vzdélavani pfedklada zakonny zastupce ditéte:

a) zadost zakonného zastupce o pfijeti ditéte k predSkolnimu vzdélavani (on line
formular)

b) evidenéni list ditéte potvrzeny pediatrem a podepsany zakonnym zastupcem

c) oznameni rodi€l — vyzvedavani ditéte

d) potvrzeni o tom, ze se dité podrobilo stanovenym pravidelnym ockovanim, ma
doklad, ze je proti nakaze imunni nebo se nemlze ockovani podrobit pro trvalou
kontraindikaci.

6. Rozhodnuti feditelky materské Skoly o pfijeti ditéte k predSkolnimu vzdélavani

Na zakladé Zadosti zakonného zastupce vydava feditelka matefské Skoly Rozhodnuti o
pfijeti ditéte k pfedSkolnimu vzdélavani v souladu se zakonem 500/2004 Sb., spravni fad a
zakonem 541/2004 Sb., o pfedSkolnim, zakladnim, stfednim, vy$Sim odborném a jiném
vzdélavani (Skolsky zakon). Toto rozhodnuti je potvrzeno podpisem smlouvy.

7. Individualni vzdélavani ditéte

MS poskytuje individuaini vzdélavani v souladu s §34b odst.3. Reditelka matefské Skoly
doporuci zakonnému zastupci ditéte oblasti, v nichz ma byt dité rozvijeno. Dohodne se
zakonnym zastupcem ditéte:

a) zpusob ovéfeni (pfezkouSeni v matefské Skolce)

b) termin ovéfeni, véetné nahradnich termind.
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8. Systém péce o déti s pfiznanymi podpurnymi opatfenimi

PodpUrna opatfeni prvniho stupné

Reditelka matefské Skoly rozhodne o poskytovani podplrnych opatfeni prvniho stupné bez
doporuceni poradenského centra i bez informovani zakonného zastupce. Tim neni dotéeno
pravo zakonného zastupce na informace o pribéhu a vysledcich vzdélavani ditéte (§ 21
Skolského zakona). Reditelka zpracuje plan pedagogické podpory, ve kterém bude upravena
organizace a hodnoceni. Pokud by nepostacovala podplrna opatfeni prvniho stupné (po
vyhodnoceni planu pedagogické podpory) doporuci feditelka Skoly vyuziti pomoci
poradenského centra za ucCelem posouzeni specialnich vzdélavacich potfeb ditéte (§ 16,
odst. 4 Skolského zakona § 2 a § 10 vyhlasky &. 27/2016Sb.).

PodpUlrna opatfeni druhého az patého stupné

Podminkou pro uplatnéni podplrného opatfeni je 2 a 5 stupné je doporuéeni poradenského
centra, souhlas zakonného zastupce ditéte. K poskytnuti poradenské pomoci Skolského
poradenského zafizeni dojde na zakladé vlastniho uvazeni zakonného zastupce, doporudeni
feditelky matefské $koly nebo OSPOD. Reditelka zahaji poskytovani podpdrmych opatfeni 2
az 5 stupné bezodkladné po obdrzeni doporu€eni poradenského zafizeni a souhlasu
zakonného zastupce.

9. Vzdélavani déti nadanych

Materska Skola vytvafi ve svém Skolnim vzdélavacim programu a pfi jeho realizaci podminky
k co nejvétSimu vyuziti potencionalu kazdého ditéte, to plati i pro déti s nadanim.

Prava a povinnosti déti; prava déti vychazi z Umluvy o pravech ditéte, zejména z &lanka:
13. dité ma pravo na svobodu projevu

14. dité ma pravo na ochranu pred nasilim a zanedbavanim

15. postizené déti maji pravo radny zivot v distojnych podminkach

16. pravo na nezbytnou pro jeho télesny, dusevni, duchovni, mravni a socialni rozvoj

17. dité ma pravo na plny rozvoj osobnosti

18. dité ma pravo na svobodnou hru.

Mezi dalSi prava patfi:
a) kdykoliv se napit
b) jit kdykoliv na toaletu
c) jist pouze to a tolik, kolik chtgji
d) byt vzdy vyslechnuty
e) zvolit si hru nebo ¢innost z mozné nabidky
f) kdykoliv si béhem dne odpocinout
g) jit navstivit kamarady z jinych tfid
h) byt oslovovany tak, jak jsou zvyklé z domova, nebo jak chtéji
i) dokondit hru.

K povinnostem déti patfi chovat se podle pravidel, ktera si stanovi na zaCatku Skolniho roku:
a) pozdravit, podékovat
b) uklidit si po sobé
c) byt samostatné pfi hygiené
d) samostatné pouzivat WC (starsi déti)
e) fici uCitelce, kdyz chtéji opustit tfidu
f) nenicit praci druhych
g) neskakat do feci, mluvit pfiméfené hlasité.
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10. Ukoncéeni vzdélavani z ddvodu nehrazeni uplaty za vzdélani nebo stravného

V pfipadé, Ze zakonni zastupci ditéte opakované nedodrzuji podminky stanovené pro uhradu
uplaty za vzdélavani nebo stravného uvedené v tomto Skolnim fadu, mize feditelka
rozhodnout o ukon&eni vzdélavani ditéte v matefské Skole z divodu nehrazeni stanovenych
Uplat.

UPRESNENI VYKONU PRAV A POVINNOSTI ZAKONNYCH ZASTUPCU PRI
VZDELAVANI DETi A PRAVIDLA VZAJEMNYCH VZTAHU ZAKONNYCH ZASTUPCU
S PEDAGOGICKYMI PRACOVNIKY MATERSKE SKOLY

11. Zména stanovenych podminek pobytu ditéte, zptusobu a rozsahu jeho stravovani

11.1. Pfi pfijeti ditéte do matefské Skoly stanovi feditelka matefské Skoly po dohodé se
zakonnymi zastupci ditéte dny dochazky ditéte do matefské Skoly a délku jeho pobytu
v téchto dnech v matefské Skole a zaroveri dohodne se zakonnymi zastupci ditéte zplsob a
rozsah jeho stravovani po dobu pobytu v matefské Skole.

11.2. Pokud zakonni zastupci budou pozZadovat zménu téchto sjednanych podminek, je
nutno tuto zménu opét dohodnout s feditelkou matefské Skoly.

12. Upfesnéni podminek pro prebirani déti od zakonnych zastupct ke vzdélavani v materské
Skole a pro jejich pfedavani zakonnym zastupctm po ukondéeni vzdélavani

12.1. Zakonni zastupci v dobé urCene pro pfichod déti do matefske Skoly predavaji dité po
jeho prevleceni v Satné pedagogickym pracovnicim ve tfidé MS.

12.2. Zakonni zastupci si prebiraji dité po skonceni jeho vzdélavani od pedagogického
pracovnika matefské Skoly pfimo ve tfidé, do které dit&€ dochazi, popfipadé na zahradé
matefské Skoly a to v dobé uréené mateiskou Skolou k pfebirani déti zakonnymi zastupci.

12.3. V pfipadé, ze je se zakonnymi zastupci ditéte dohodnuta individualni délka jeho pobytu
v matefské Skole, bude s nimi i samostatné dohodnut zplsob prebirani ditéte ke vzdélavani
a jeho pfedavani po ukon&eni vzdélavani.

12.4. Zakonni zastupci ditéte mohou povéfit jinou osobu pro jeho prebirani a pfedavani pfi
vzdélavani v matefské Skole. Vystavené pisemné povéfeni podepsané zakonnymi zastupci
ditéte predaji zakonni zastupci feditelce matefské Skoly.

12.5. Pokud si povéfena osoba nevyzvedne dité do stanovené doby, pfislusny pedagogicky
pracovnik:
a) pokusi se povéiené osoby kontaktovat telefonicky
b) informuje telefonicky feditelku Skoly
c) fidi se postupem doporuéenym MSMT - obrati na se na obecni Gfad, ktery je podle §
15 zakona ¢&. 359/1999 Sb. o socialné pravni ochrané déti povinen zajistit ditéti
neodkladnou pégi, pfipadné se obrati na Policii CR - podle § 43 zakona &. 283/1991
Sb., o Policii Ceské republiky, ve znéni pozdé&jsich pfedpist, ma kazdy pravo obratit
se na policistu a policejni utvary se zadosti o pomoc.
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Ucitelka si vSak nemlze vzit dité domd, ani ji nelze tuto povinnost ulozit. Podle § 5 vyhlasky
¢. 14/2005 Sb., o pfedSkolnim vzdélavani, v platném znéni, pravnicka osoba vykonavajici
¢innost matefské Skoly vykonava dohled nad ditétem az do doby, kdy je pedagogicky
pracovnik pfeda jeho zakonnému zastupci nebo jim povéfené osobé. Dobu, po kterou
uCitelka s ditétem zuUstava po skonéeni své pracovni doby, je nutno posuzovat jako
nafizenou praci pfes€as. V této dobé by v3ak méla s ditétem setrvavat na uzemi matefské
Skoly.

13. Konkretizace zpusobu informovani zakonnych zastupcl déti o pribéhu jejich vzdélavani
a dosazenych vysledcich

13.1. Zakonni zastupci ditéte se mohou informovat o cilech, zaméfeni, formach a obsahu
vzdélavani konkretizovanych podle podminek uplatnénych v matefské Skole ve Skolnim
vzdélavacim programu, ktery je volné pfistupny na recepci matefské Skoly.

13.2. Zakonni zastupci ditéte se mohou pribézné béhem roku v dobé uréené pro pfichod
déti do materské 3koly a jejich pfedani ke vzdélavani informovat u pedagogického
pracovnika vykonavajiciho pedagogickou ¢innost ve tfidé, do které dité dochazi, o pribéhu a
vysledcich vzdélavani ditéte.

13.3. Reditelka matefské $koly nejméné dvakrat za $kolni rok svolava tfidni schiizky, na
kterych jsou zakonni zastupci déti informovani o vSech rozhodnutich matefské Skoly
tykajicich se podstatnych zalezitosti vzdélavani déti. V pfipadé nezbytné potfeby mlze byt
svolana i mimoradna schizka rodi€¢t s vedenim matefské Skoly, a to zejména z provoznich
ddvodu.

13.4. Zakonni zastupci ditéte si mohou domluvit s feditelkou matefské Skoly nebo
s pedagogickym pracovnikem Skoly vykonavajicim pedagogickou c&innost ve tfidé,
individualni pohovor, na kterém budou projednany podstatné pfipominky zakonnych
zastupcu ke vzdélavani ditéte.

13.5. Reditelka mateiské $koly nebo pedagogicky pracovnik vykonavajici pedagogickou
¢innost ve tfidé, do které dité dochazi, mohou pozadat zakonné zastupce, aby se osobné
dostavili k projednani zavaznych otazek tykajicich se vzdélavani ditéte.

14. Informovani zakonnych zastupct déti o mimoradnych Skolnich a mimoskolnich akcich

14.1. Pokud matefska Skola organizuje a pofada akce, jako jsou vylety, exkurse, divadelni a
filmova predstaveni pro déti, besidky, détské dny apod., informuje o tom v dostateéném
pfedstihu zakonné zastupce déti prostfednictvim zasilanim Newsletter, dale sdélenim
pedagogickym pracovnikem pfi pfedavani ditéte zakonnému zastupci po ukonéeni denniho
vzdélavani, popfipadé pisemnym upozornénim umisténym na TV na recepci matefské Skoly.

14.2. V pfipadé, ze soucasti akci uvedenych v bodé 14.1 bude i finanéni pFispévek rodicq,
vyzada si matefska Skola souhlas zakonnych zastupcu s ucasti ditéte na takovéto akci a pro
déti, jejichz zakonni zastupci nesouhlasi s jejich ucasti, zajisti po dobu konani takovéto akce
dozor pracovnikem Skoly. Rodi¢ vzdy vyplni pisemny souhlas s vyletem.

15. Konkretizace zplsobu omlouvani déti zakonnymi zastupci z kazdodenniho vzdélavani a
zpusobu informovani o jejich zdravotnim stavu

15.1. Pokud je zakonnému zastupci dopfedu znama kratkodoba nepfitomnost ditéte pfi
vzdélavani v matefské Skole, oznami tuto skuteCnost v€etné uvedeni divodu a doby
nepfitomnosti ditéte v dostate¢ném predstihu telefonickou formou nebo osobné materské
Skole, telefon: +420 722 756 552
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15.2. V pfipadé, Ze dité onemocni nebo se mu stane Uraz a nemuze se z tohoto divodu
ucastnit vzdélavani, oznami tuto skuteCnost bez zbyteCného odkladu zakonny zastupce
matefské Skole a to vCetné predpokladané doby nepfitomnosti ditéte v matefské Skole.
Oznameni této nepfedvidané nepfitomnosti ditéte je mozné i telefonicky.

15.3. Pfi pfedavani ditéte ke kazdodennimu vzdélavani v matefské Skole informuje zakonny
zastupce ditéte pfejimajiciho pedagogického pracovnika o pfipadnych mensSich zdravotnich
obtiZich ditéte, které by mohly mit vliv na omezeni jeho Cinnosti pfi vzdélavani.

15.4. Zakonni zastupci ditéte informuji matefskou Skolu o kazdé zméné zdravotni
zpusobilosti ditéte, o vétSich zdravotnich potizich a dalSich zavaznych skute¢nostech, které
by mohly mit vliv na pribéh vzdélavani ditéte.

15.5. V souladu s ust. § 29 odst. 2 zakona &. 561/2004 Sb., o pfedSkolnim, zakladnim,
stfednim, vy8Sim odborném a jiném vzdélavani (Skolsky zakon), ma matefska Skola
povinnost zajistovat bezpeénost a ochranu zdravi déti pfi vzdélavani a s nim pfimo
souvisejicich €innostech, pficemz podminky zajisténi této bezpec€nosti a ochrany zdravi déti
upravuje Skolni fad (ust. § 30 odst. 1 pism. c) Skolského zakona). Pljde nejen o obecna
pravidla zajisténi bezpe€nosti a ochrany zdravi €i pravidla nalezitého dohledu, ale téZ o
Upravu podminek pfedchazeni vzniku a Sifeni infekénich onemocnéni mezi détmi. Rovnéz
Ize citovat ust. § 7 odst. 3 zakona &. 258/2000 Sb., o ochrané vefejného zdravi a 0 zméné
nékterych souvisejicich zakonu, ktery uklada zafizenim pro vychovu a vzdélavani (tj. i
matefskym Skolam — srov. jeho ust. § 7 odst. 1) povinnost zajistit oddéleni ditéte, které
vykazuje znamky akutniho onemocnéni, od ostatnich déti, a zajistit pro né dohled zletilé
fyzické osoby.

15.6. Platné pravni predpisy tedy umoznuji (¢i pfimo ukladaji) matefskym Skolam upravit
podminky provozu Skoly i s ohledem na pfedchazeni Sifeni infek&nich onemocnéni, pficemz
se domnivame, Ze neni vylou€eno ani neumoznéni pfitomnosti nemocnych déti (déti jevicich
znamky akutniho onemocnéni) pfi vzdélavani. Vzdy se v8ak musi jednat o pfipady, které
(vzhledem k zakladnimu pravu ditéte na vzdélavani v dané Skole) do¢asné omezeni jeho
ucasti oduvodnuiji, tj. kdy je skuteéné ohrozena bezpeénost a ochrana zdravi ostatnich déti a
takové opatfeni je pfiméfené.

16. Stanoveni podminek pro uhradu uplaty za predsSkolni vzdélavani a stravného v materské
Skole

16.1. Uhrada Gplaty za vzdélavani
Prosime o dodrzovani data pro uhradu Uplaty za predskolni vzdélavani. Podminky jsou
stanovené ve smlouvé s materskou Skolou. Uplata Skolného je mozZna bankovnim pfevodem.

16.2. Uhrada stravného
Zakonni zastupci obdrzi elektronické vyuctovani vzdy k poslednimu dni v mésici za mésic
pfedchozi. Uhrada je mozna pouze na bankovni ucet matefské Skoly.

17. Zakladni pravidla chovani zakonnych zastupct déti pfi vzajemném styku se zaméstnanci
materské Skoly, s jinymi détmi dochazejicimi do materské Skoly a s ostatnimi zakonnymi
zastupci

Pfi pobytu v matefské Skole zakonni zastupci déti:
a) dodrzuji stanovenou organizaci provozu matefské Skoly a vnitfni rezim matefské
Skoly,
b) fidi se Skolnim Fadem matefské Skoly.
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V.
PROVOZ A VNITRNI REZIM MATERSKE SKOLY

18. Podminky provozu a organizace vzdélavani v materské Skole

18.1. Matefska Skola je zfizena jako Skola s celodennim provozem s uréenou dobou pobytu
od 8,00 do 18.00 hod. Prodlouzeni provozu lze individualné dohodnout na zakladé pisemné
Zadosti.

18.2. Provoz matefské Skoly Ize ze zavaznych duvodu a po projednani se zfizovatelem
omezit nebo prerusit i v jiném obdobi nez stanoveném v odstavci 18.1. Za zavazné dlvody
se povazuji organizacni ¢&i technické pficiny, které znemozZnuji fadné poskytovani
pfedskolniho vzdélavani. Informaci o omezeni nebo pferuseni provozu zvefejni feditelka
matefské Skoly na pfistupném misté ve Skole neprodlené poté, co 0 omezeni nebo preruseni
provozu rozhodne.

18.3. Vzdélavani v matefské Skole probiha ve 3 rocnicich, pficemz do jedné tfidy matefské
Skoly Ize zaradit déti z rGznych ro¢niku.

18.4. Matefska Skola mlize organizovat zotavovaci pobyty ve zdravotné pfFiznivém prostredi
bez pferuSeni vzdélavani, Skolni vylety a dalSi akce souvisejici s vychovné vzdélavaci
¢innosti Skoly. O uskuteénéni téchto pobytl, vyletd a dalSich akci informuje matefska skola
zakonné zastupce déti nejméné tyden pred jejich zahajenim.

19. Vnitfni denni rezim pfi vzdélavani déti

19.1. Pfedskolni vzdélavani déti podle stanoveného Skolniho vzdélavaciho (ramcového)
programu probiha v zakladnim dennim rezimu

Organizace dne: (orientacni) podle planu Skoly

Schazeni a rozchazeni v8ech déti ve tfidé Chemikud

8.00 - 9.00 hod. schazeni ve tfidé Chemik

do 18.00 hod. zpravidla rozchazeni ve tfidé Chemiku

20. Doba uréena pro prebirani déti zakonnymi zastupci

Dé&ti jsou pfijimany v dobé&, od 8.00 do 9.00 hod. Poté se MS z bezpeénostnich diivoddl
uzamyka. Po pfedchozi dohodé s rodi¢i se lze dostavit s ditétem i v jiné dobé (nutnost
nahlasit zmény ve stravovani).

21. Privadéni a prevlekani déti

Rodi¢e prevlékaji déti v Satné. Véci déti ukladaji podle znadek ditéte do oznacenych policek
a skfinék. Véci déti prosime oznacit tak, aby nemohlo dojit k zaméné.

22. Pfedavani a vyzvedavani déti

Rodi¢e jsou povinni déti pfivadét az do Satny, osobné je pfedat pracovnici a informovat ji o
zdravotnim stavu ditéte. RodiCe za déti zodpovidaji az do prfedani ucitelce.
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Rodi¢e neponechavaji déti v Satné nikdy samotné:

a) déti do MS nebudou prebirany pfed zahajenim provozu tj. pred 8.00 hod, pouze
na zakladé pisemné zadosti (sms, telefon Skoly)

b) déti z MS smi vyzvedavat pouze zakonni zastupci déti a osoby jimi povéiené

c) rodice si pro déti chodi az ke dvefim tfidy nebo na Skolni zahradu

d) v pfipadé, Ze dité odchazi po obédé, prosime rodie, aby pockali v prostorach
Satny

e) ve tfidach jsou rodi¢e povinni se pfezouvat.

23. Cas — doba vyzvedavani déti z MS

Déti, které chodi po obédg, si vyzvedavaji rodice mezi 12.30 a 14.00 hod.
Ostatni déti se rozchazeji do 18.00 hod.

24. Délka pobytu déti v MS

Délka pobytu ditéte se fidi podle individualnich potfeb rodic¢u. Dité muZe chodit do MS na
cely den, nebo jen na dopoledne s obédem. Déti pfichazeji do MS zpravidla do 9.00 hod.

vvvvvv

25. Zpusob omlouvani déti

Rodi¢e mohou omluvit nepfitomnost ditéte:
osobné ve tfidé ucitelce
telefonicky na Cislech: +420 722 756 552

26. OdhlaSovani stravy

Obédy je mozné odhlasit nebo pfihlasit v dobé od:8.00 do 9.00 hod. na C¢islech:
+420 722 756 552

27. Pobyt venku

Za pfiznivého pocasi travi déti venku nejméné dvé hodiny. Didvodem vynechani pobytu
venku jsou: silny vitr, dést, mlha, znecisténé ovzdusi nebo teplota pod — 10°C. Prosime,
vybavte déti batohem, plasténkou a vhodnou obuvi.

28. Stanoveny zakladni denni rezim

MuUze byt pozménén v pfipadé, ze to vyplyva ze Skolniho vzdélavaciho (ramcového)
programu a v pfipadé vyletll, exkursi, divadelnich a filmovych pfedstaveni pro déti, besidek,
détskych dna a jinych akci.

29. Podminky zachazeni s majetkem Skoly ze strany déti

Pro zachazeni s hrackami, materialy a chovani v hernich koutech jsou dohodnuta pravidla
(napf. pocCet déti v jednotlivych hernich koutech, puljéovani hracek atd). K Setrnému
zachazeni s materialy a zdroji jsou déti vedeny v ramci rozvoje a kompetenci (napf. Setfeni
vodou, papirem, tfidéni odpadul). V pfipadé nedodrzeni pravidel jsou déti vedeny k feSeni
(pokreslené stény, drobné poskozeni hratek apod.). Pokud nezvladnou situaci vyfeSit sami,
jsou pfizvani zakonni zastupci). V pfipadé poskozeni majetku vétSiho rozsahu (rozbité okno,
umyvadlo atd.) podili se na feSeni zakonni zastupci vzdy.
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V.

PODMINKY ZAJISTENI BEZPECNOSTI A OCHRANY ZDRAVIi DETI A JEJICH OCHRANY
PRED SOCIALNE PATOLOGICKYMI JEVY A PRED PROJEVY DISKRIMINACE,
NEPRATELSTVi NEBO NASIL]

30. Péc¢e o zdravi a bezpe€nost déti pri vzdélavani

30.1. Matefska Skola vykonava dohled nad ditétem od doby, kdy je pedagogicky pracovnik
pfevezme od jeho zakonného zastupce nebo jim povéfené osoby, az do doby, kdy je
pedagogicky pracovnik pfeda jeho zakonnému zastupci nebo jim povéfené osobé. Predat
dité povéfené osobé Ize jen na zakladé pisemného povéfeni vystaveného zakonnym
zastupcem ditéte.

30.2. K zajisténi bezpeclnosti déti pfi pobytu mimo Uzemi matefské Skoly stanovi Feditelka
matefské Skoly pocet pedagogickych pracovnikd tak, aby na jednoho pedagogického
pracovnika pfipadlo nejvyse:

a) 15 déti z béZnych tfid, nebo

b) 6 déti ve tfidé, kde jsou zafazeny déti se zdravotnim postizenim.

30.3. Pii zvySeni poCtu déti nebo pfi specifickych c¢innostech, napfiklad sportovnich
¢innostech, nebo pfi pobytu déti v prostfedi naro€ném na bezpec€nost urli feditel matefské
Skoly k zajisténi bezpelnosti déti dalSiho pedagogického pracovnika, ve vyjimecnych
pfipadech jinou zletilou osobu, ktera je zpusobila k pravnim uUkonim a ktera je v
pracovnépravnim vztahu k pravnické osobé, ktera vykonava €innost materské Skoly.

30.4. PFi zajistovani zotavovacich pobytl, popfipadé vyletld pro déti ur¢i feditel materské
Skoly pocet pedagogickych pracovniku tak, aby byla zajisténa vychova déti, véetné déti se
zdravotnim postizenim, jejich bezpeénost a ochrana zdravi.

30.5. Pfi vzdélavani déti dodrzuji pedagogicti pracovnici pravidla a zasady bezpecnosti a
ochrany zdravi pfi praci, které pro tuto oblast stanovi platna Skolska a pracovnépravni
legislativa.

30.6. Zejména vzhledem k ochrané zdravi ostatnich déti mize pedagogicky pracovnik,
pokud ma pfi pfebirani ditéte od zakonného zastupce nebo jim povérené osoby podezieni,
Ze dité neni zdravé, pozadat zakonného zastupce o dolozeni zdravotni zpUsobilosti ditéte ke
vzdélavani formou predlozeni potvrzeni od oSetfujiciho lékare.

30.7. Také pfi nastupu ditéte po jeho onemocnéni si mize vyzadat pedagogicky pracovnik
od zakonného zastupce ditéte pisemné potvrzeni od osetfujiciho Iékafe, ze dité je zdraveé a
muze byt v kolektivu ostatnich déti.

31. Bezpecénost déti

31.1. Zejména pfi dale uvedenych specifickych ¢innostech, které vyzaduji zvySeny dohled na
bezpelnost déti, dodrzuji pedagogicti pracovnici i ostatni zaméstnanci nasledujici zasady,
podrobnéji popsané v dalSich smérnicich Skoly, zejména smérnici k vyletim, Skolam
v pfirodé a BOZP:

a) pfi  pfesunech déti pfi pobytu mimo Uzemi matefské Skoly po
pozemnich komunikacich se pedagogicky dozor fidi pravidly silnicniho provozu,
zejména, kde neni chodnik nebo je-li neschudny, chodi se po levé krajnici, a kde neni
krajnice nebo je-li neschidna, chodi se co nejblize pfi levém okraji vozovky. Chodci
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b) pobyt déti v pfirodé
vyuZivaji se pouze znama bezpeéna mista, pedagogicti pracovnici dbaji, aby déti
neopustili vymezené prostranstvi

c) pedagogicti pracovnici pfed pobytem déti zkontroluji prostor a odstrani vSechny
nebezpecéné véci a prekazky (sklo, hiebiky, plechovky, ostré velké kameny apod.)

d) sportovni ¢innosti a pohyboveé aktivity
pfed cvi¢enim déti a dalSimi pohybovymi aktivitami, které probihaji ve ftfidach,
popfipadé v jinych vy&lenénych prostorach v objektu budovy matefské Skoly nebo
probihaji na venkovnich prostorach arealu matefské Skoly, kontroluji pedagogicti
pracovnici 8koly, zda prostory jsou ktémto aktivitam dostateéné pfipraveny,
odstrafuji v8echny prekazky, které by mohly vést ke zranéni ditéte a pfi pouziti
télocviCného nacini a nafadi kontroluji jeho funkénost a bezpelnost

e) pedagogicti pracovnici dale dbaji, aby cvi€eni a pohybové aktivity byly pfiméfené
véku déti a podle toho pfizpUsobuiji intenzitu a obtiznost téchto aktivit individualnim
schopnostem jednotlivych déti

f) pracovni a vytvarmné Cinnosti
pfi aktivitach rozvijejicich zruénost a vytvarné citéni déti, pfi kterych je nezbytné
pouzit nastroje, jako jsou nlzky, noze, kladivka apod., vykonavaiji déti praci s témito
nastroji za zvySené opatrnosti a vyhradné pod dohledem pedagogického pracovnika
Skoly, nastroje jsou zvlast upravené (nuzky nesmi mit ostré hroty apod.).

31.2. V ostatnich otazkach BOZP se Skola fidi svoji smérnici k BOZP, ktera je soucasti
$kolniho fadu a metodicky vychazi z Metodického pokynu MSMT k zaji$téni bezpeénosti a
ochrany zdravi déti, zaki a studenti ve Skolach a Skolskych zafizenich zfizovanych
Ministerstvem Skolstvi, mladeze a télovychovy ze dne 22. 12. 2005, &j. 37014/2005-25.

31.3. Zabezpedleni budovy

Povinnosti skoly jako celku a kazdého zaméstnance Skoly je zajiStovat bezpec€nost a
ochranu zdravi déti, zakl a studentl ve smyslu § 29 Skolského zakona a poskytovat détem
nezbytné informace k zajisténi bezpecénosti a ochrany zdravi.
Opatfeni prijata skolou:
a) provéfovani a kontrolovani systému uzavirani vstupll do budovy Skoly a
dodrzovani pravidel bezpe¢ného a kontrolovaného pohybu osob pfes vstup pfi
b) pfichodu a odchodu a to i v pfipadé instalovaného elektronického vstupniho
systému (Cipy a karty) s cilem identifikovat cizi osoby
c) prosime rodice, aby dbali zvySené opatrnosti pfi vpousténi cizich osob do budovy
d) vhodnym zpusobem pfipominat détem a rodi€dm principy bezpecného Skolniho
prostredi
e) hlasit cizi osoby, které se pohybuji ve Skole bez doprovodu znamé dospélé
osoby, nebo se podeziele chovaji.

32. Ochrana pred socialné patologickymi jevy a pred projevy diskriminace, nepratelstvi nebo
nasili

32.1. Dulezitym prvkem ochrany pfed socialné patologickymi jevy je i vychovné vzdélavaci
pusobeni na déti jiz pfedSkolniho véku zaméfené na zdravy zpusob Zivota. V ramci Skolniho
vzdélavaciho programu jsou proto déti nenasilnou formou a pfiméfené k jejich véku a
schopnostem pochopit a porozumét dané problematice seznamovany s nebezpeéim a jsou
jim vysvétlovana pozitiva zdravého Zivotniho stylu.
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32.2. V ramci prevence pFed projevy diskriminace, nepfatelstvi a nasili provadi pedagogicti
pracovnici matefské Skoly monitoring a screening vztahl mezi détmi ve tfidnich kolektivech
s cilem fesit pfipadné deformujici vztahy mezi détmi jiz v jejich poCatcich a to ve spolupraci
se zakonnymi zastupci.

32.3. Dulezitym prvkem prevence v této oblasti je i vytvofeni pfiznivého socialniho klimatu
mezi détmi navzajem, mezi détmi a pedagogickymi pracovniky a mezi pedagogickymi
pracovniky a zakonnymi zastupci déti.

32.4. Prosime rodicCe, aby zajistili détem vhodnou obuv na pobyt v matefské Skole i na pobyt
venku.

VI.
PRAVIDLA ONEMOCNENI PREDSKOLNICH DETI
33. Obecné

Matefska Skolka zajistuje prostfedi, které je zdravé pro vSechny zucastnéné (zaméstnanci i
déti). Aby bylo mozné takové prostiedi udrzet, musi byt zaméstnanci i déti fit, v dobré kondici
a zdravi, nemocné déti, . ty, které pfedstavuji vyznamné riziko infekce pro ostatni, by mély
zUstat doma.

V nasledujici tabulce (Obdobi vyloudeni z MS z divodu nemoci) jsou uvedena pravidla pro
obdobi vylou¢eni z divodu nemoci doporuc¢ena Agenturou pro ochranu zdravi, ktera byla
pfedskolnim zafizenim pfijata. V pfipadé, ze se u ditéte béhem pobytu ve Skolce zjisti
infekéni onemocnéni, rodi¢/opatrovnik o tom bude okamzité informovan a dité bude
vylouéeno ve shodé s nize uvedenou tabulkou (Obdobi vylouceni z MS z diivodu nemoci).

34. Obdobi vylouéeni z MS z dtivodu nemoci

Nemoc nebo stav: Obdobi vylouéeni:
Bronchiolitida Dokud se dité uplné neuzdravi
Plané neStovice a pasovy opar Nejméné do 5 dnl poté, co se objevi

posledni skvrny, pIné zatvrdnou A dité se citi
dostate¢né dobre.

Zanét spojivek Do doby vylééeni oka, kdy za¢ne vypadat
zase normalné a minimalné 48 hodin po
prvni davce antibiotik

Prdjem a/nebo zvraceni Do 48 hodin po odeznéni pfiznaku

Vyrazka na tvafi Dokud se dité neciti fyzicky dobfe

Nemoc rukou, nohou a ust Dokud se nezahoji vSechny puchyfe

Ves détska Do aplikace prvni |éCebné kiiry

Hepatitida A Dokud se dité neciti dobfe A po dobu 5 dnu

od vypuknuti Zloutenky

Impetigo Do uplného uzdraveni infekce
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Spalni¢ky Minimalné 5 dnl po prvnim objeveni
vyrazky a dokud se dité dostatecné
dobfe

Pfiusnice 5 dnu poté, co se objevi zdurelé zlazy

LiSej Po aplikaci prvni Ié€ebné kury

Zardénky (némecké spalnicky)

Minimalné pét dnl po prvnim objeveni
vyrazky a dokud se dité neciti dostatecné
dobfe

Svrab Po aplikaci prvni Ié¢ebné kury

Spala Minimalné 5 dnu po prvnim podani
antibiotik a dokud se dité neciti dostateCné
dobfe

Roupy Po aplikaci prvni Ié€ebné kary

Bradavice Bradavice musi byt zalepena vodéodolnou
naplasti nebo |IéCena registrovanymi léky
nebo

; potiena bezbarvym lakem na nehty

Cerny kaSel

5 dnu po prvnim podanim antibiotik a dokud
se dité neciti dostate¢né dobre

Dité na antibiotikach
Minimalné 48 hodin po prvnim podani
antibiotik a dokud se dité neciti dostate¢né
dobre

Virova meningitida Dokud se dité neciti dostate¢né dobie

Menigitida (meningokova) 48 hodin po Ié¢bé antibiotiky a dokud se dité
citi dostatecné dobfe

Meningitida (zpusobena jinymi baktériemi) 48 hodin po Ié¢bé antibiotiky a dokud se dité
neciti dostatecné dobre

35. Postupy pfi onemocnéni ditéte ve Skolce

Informovani Skolky o nemoci ditéte:

Rodice/opatrovniky nemocnych déti, které zustanou doma, Zadame, aby o stavu ditéte
informovali Skolku co nejdfive. Zadame rodi¢e/opatrovniky nemocnych déti, aby pouzili
pravidla vylou¢eni uvedené ve vySe uvedené tabulce.

Rezné rany a oteviené bolaky:
Rezné rany a oteviené bolaky jsou potencialné vysoce rizikovymi misty pro infekéni
onemocnéni. Zadame zaméstnance a rodi¢e/opatrovniky, aby zajistili, Zze déti s feznymi

ranami nebo otevienymi bolaky budou pred navstévou skolky na pfislusnych mistech vhodné
oblecené.
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Pokud se ditéti pfi pobytu ve Skolce udéla Spatné, zaméstnanci musi zajistit, aby:
a) byli okamzité informovani rodice
b) ditéti bylo vyhrazeno vhodné misto k odpocinku
c) Dbyl u ditéte pofad nékdo z personalu.

PFipady zvraceni a/nebo prajmu:
a) pokud je to mozné, zaméstnanci by se méli pokusit zjistit povahu onemocnéni ditéte.
b) po druhém zachvatu prijmu nebo prvnim zachvatu zvraceni musi ¢len personalu
informovat rodi¢e/opatrovnika ditéte a pozadat je, aby si dité vyzvedli ze Skolky
c) rodi¢ je pozadan, aby dité po prvnim zachvatu zvraceni nebo prajmu nechal dité
doma po dobu 48 hodin.

Vysoké teploty:
a) podezieni na vysokou teplotu je tfeba zkontrolovat pomoci teploméru
b) pokud je teplota ditéte vy8Si nez 38,5°C, zavola se rodici/peCovateli ditéte, aby je
informovali o stavu ditéte a pozadali je, aby si dité vyzvedli
c) zaméstnanci se mohou pokusit snizit teplotu ditéte jeho svleenim do tilka nebo
plenek a sundanim ponozek a bot, dale pak pfilozenim chladivého obkladu na zatylek
ditéte.

Alergie:

a) rodi¢ informuje Skolku dopisem nebo pomoci registracniho formulafe o tom, Ze jejich
dité ma alergii

b) zajisti ziskani Iékafského planu od rodinného |ékafe nebo zdravotnika

c) zajisti, aby byly v online registraCnich dokumentech ditéte uvedeny podrobné
informace o alergii, véetné pfiznakl a akutni 1&éCby

d) zaijisti, aby byl vyroben plakat ,Jsem vyjimeény“ a byl ve Skolce napadné umistén.

e) provést veSkera opatieni nezbytna ke snizeni rizika kontaktu s jakoukoliv latkou,
ktera by mohla vyvolat alergickou reakci

f) zaijistit, aby si byli vSichni zaméstnanci védomi stavu ditéte.

VII.
ZAVERECNA USTANOVENI

36. Kontrolou provadéni ustanoveni této smérnice je statutarnim organem Skoly povéren
zastupce feditele. O kontrolach provadi pisemné zaznamy.

37. Zruduje se predchozi znéni této smémice (Skolni Fad) ze dne 1. 9. 2016. UloZeni
smérnice v archivu Skoly se fidi Spisovym a skartaénim radem skoly.

38. Smérnice nabyva ucinnosti dnem: 1. 9. 2016

V Praze dne feditelka Skoly
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Soukroma materska Skola — The International Early Learning Centre — Prague, s.r.o.

ORGANIZACNIi RAD SKOLY

VNITRNI RAD SKOLNICH JESLI MS FLORENTINUM

C.j. Spisovy znak: §j/2021
Vypracoval: Mgr. Klara Grunsberg, feditelka Skoly
Schvalil: Ing. Michal Gunsberger, zastupce feditelky

Pracovni porada projednala dne:

Smeérnice nabyva platnosti ode dne: 01. 08. 2021

Smeérnice nabyva ucinnosti ode dne: 01. 08. 2021

Zmeény ve smeérnici jsou provadény formou ¢islovanych pisemnych dodatkd, které tvofi
soucast tohoto pfedpisu.

Udaje o zarizeni:

Nazev: Soukroma matefska Skola — The International Early Learning Centre —
Prague, s.r.o. se sidlem Na Florenci 2116/15, Nové Mésto, 110 00
Praha 1

Web: www.skolka-florentinum.cz

Telefon: +420 603 475 901, +420 722 756 552

ICO: 01540149

Odpovédna osoba:  Mgr. Klara Grunsberg, feditelka MS,

Zfizovatel: Soukroma matefska Skola — The International Early Learning Centre —
Prague, s.r.o.

Typ zafizeni: Matefska Skola s celodennim provozem

Cilova kapacita: 42 déti

Provozni doba: 8.00 — 18.00 hod.

Reditelka Soukromé matefské $koly The International Early Learning Centre- Prague S.r.o. v
souladu s § 30 odst. 1 a3 zadkona &. 561/2004 Sb., o predSkolnim, zakladnim, stfednim,
vy$8im odborném a jiném vzdélavani (dale jen Skolsky zakon) vydava tento organizaéni Fad,
kterym se upfesnuji vzajemné vztahy mezi détmi, jejich zakonnymi zastupci, zaméstnanci a
dodavateli $koly ve spoijitosti s provozem jesli v MS Florentinum.
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Cl. 1. Denni jesle

Postupujeme podle metody Montessori:

Metoda Montessori je charakteristicka tim, Ze poskytuje pfipravené prostfedi:
uspofadané, pfijemné na pohled, jednoduché a skuteéné, kde kazdy prvek
existuje z néjakého duvodu, aby pomahal s rozvojem déti. Ve tfidé Montessori
jsou spole¢né déti rizného véku, které tvofi skupiny ve vékovém rozmezi tfi let.
To napomaha jejich pfirozené socializaci, péstovani vzajemné ucty a solidarity.

Pfipravené prostfedi nabizi détem pfilezitosti zapoijit se do zajimavé prace podle
vlastni volby, ktera vede k dlouhodobému soustifedéni, které by nemélo byt
pferusovano. Svoboda se rozviji v ramci jasnych mezi a to umozfiuje détem zit v
souladu s ostatnimi v malé spoleénosti, ke které v ramci tfidy patfi.

Déti pracuji s konkrétnimi materialy, které byly védecky navrzeny, které jsou pro
né klicem ke zkoumani nadeho svéta a rozvoje zakladnich poznavacich
schopnosti. Materialy jsou navrzeny tak, aby umoznily détem rozpoznat viastni
chybu a nést odpovédnost za své vlastni uceni.

Dospéla osoba je pozorovatelem a privodcem: vynaklada veskeré své usili, aby
pomahala détem a povzbuzovala je. To umozriuje détem, aby jednaly, pfaly si a
myslely samostatné a pomaha jim to budovat si sebedtvéru a vnitini kazen.

Vzdélavani metodou Montessori zahrnuje vSechna obdobi vzdélavani od
narozeni az do véku 18 let ve formé integrovaného vzdélavaciho programu

Prostfedi Montessori:

Prostfedi Montessori je prostorné, oteviené, usporadané, pfijemné na pohled,
jednoduché a je to misto, kde kazdy skutecné prvek existuje z néjakého duvodu,
aby pomahal s rozvojem déti. Prostiedi svou velikosti odpovida vysce a velikosti
déti, police a tabule jsou nizko, jsou zde zidle riznych velikosti, kde déti mohou
sedét oddélené nebo ve skupinach. Tf¥ida je rozdélena do tematickych oblasti,
kde jsou navzajem souvisejici materialy a knihy ulozeny na policich, coz
umoznuje volnéjsi pohyb. Déti mohou pracovat ve skupinach nebo samostatné s
ohledem na svdj vlastni styl a rytmus. Kazdé dité pouziva material, ktery si
vybere z police a pak jej vrati zpatky, aby jej mohli pouzivat i ostatni.

Prostfedi pomaha rozvijet samostatnost déti v procesu objevovani a uceni.
Svoboda a sebekazern umoziuiji, aby si kazdé dité naslo ¢innosti, které
odpovidaiji jeho vyvojovym potifebam.

Ve tfidach Montessori jsou déti ve tfech riznych vékovych skupinach: mladsi nez
3 roky, od 3do 6 let,od 6 do 9 let a od 9 do 13 let. Tyto ,vékové smiSené tfidy*
pfispivaji ke spontanni spolupraci, podporuji chut' se ucit, vzajemnou uctu a
ziskavani hlubokych znalosti pfi vyu€ovani ostatnich.
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Dité:

- Doktorka Montessori véfila, Ze kazdy pedagog by ,mél nasledovat dité",
poznavat jeho vyvojové potieby a charakteristiky kazdého vékového obdobi a
vytvaret fyzicky a duchovné pfiznivé prostredi, které by odpovidalo témto
potfebam. Vyvoj déti chape jako potfebu pfizpusobit se jejich prostfedi: dité musi
dat svétu, ktery jej obklopuje, né&jaky smysl a takto si vytvafi sama sebe ve
vztahu k tomuto svétu.

- Maria Montessori zjistila, Ze dité od nejranéjSiho véku do dospélosti prochazi 4
vyvojovymi etapami, kterym Fika ,roviny vyvoje“. Kazdé obdobi ma
charakteristické rysy, které jsou zcela odliSné od ostatnich obdobi, ale kazdé z
nich je zakladem pro pfechod do nasledujiciho obdobi. Ve své knize Absorbuijici
mysl Marie Montessori vysvétluje: ,Stejné tak jsou housenka a motyl dva razni
tvorové, na které divame velmi odlidné a které se chovaji odliSné, ale krasa
motyla prameni z larvalni vyvojové faze jeho zivota a nikoliv z jakéhokoliv usili,
které by mohl vyvinout, aby napodobil jiného motyla. Slouzime budoucnosti tim,
Ze chranime pfitomnost. Cim vice naplnime potfeby jednoho obdobi, tim

vvvvvv

- Prvnirovina vyvoje, ktera za€ina narozenim a trva do 6. roku véku ditéte, je
charakteristicka ,absorbujici mysli“ ditéte, ktera pfijima a absorbuje kazdy
aspekt, at dobry nebo Spatny, z prostfedi, které jej obklopuje, jazyka a kultury.
Na druhé roviné, tedy ve véku od 6 do 12 let, dité za¢ina pouzivat ,racionalni
mysleni® k objevovani svéta v€etné pfedstavivosti a abstraktniho mysleni. Na
tieti roving, tedy v obdobi od 12 do 18 let mysli ,nactileti ,humanisticky®, chté&ji
pochopit lidstvo a byt pfinosem pro spole¢nost. Na posledni roviné ve véku od 18
do 24 let zkouma dospély jedinec svét pomoci ,specializovaného mysleni“ a jeho
prostfednictvim hleda své misto v ném.

Hmotné materialy:

- Materialy Montessori byly védecky navrzeny v experimentalnim kontextu v ramci
tridy a zvlastni pozornost byla pfi tom vénovana zajmim déti na zakladé
vyvojoveé faze, kterou pravé prochazeji, s pfesvédéenim, ze manipulace s
konkrétnimi pfedméty pomaha rozvijet znalosti a abstraktni mysleni.

- Tyto materialy umoznuji détem osobné a nezavisle zkoumat a objevovat.
Umoznuji opakovani a to podporuje soustfedéni. Funguiji tak, ze ,vymezuiji
tézkosti“, coz znamena, ze kazdy z téchto materiall se stava novou jedine¢nou
proménnou, pouze jednim novym pojmem, ktery sam sebe vymezuje a pfi tom
ponechava ostatni pojmy beze zmény. Tyto materialy obsahuiji funkci ,kontroly
chyb®: material sam ukaze, zda ho dité spravné pouzilo. Takto se dité dozvi, ze
chyby jsou soucasti procesu uceni. Dité se jejich pomoci uci vytvorit si kladny
pfistup k nim a to vede k tomu, Ze se dité stadva odpovédnym za své vlastni uceni
a pomaha mu vyvijet si sebedlvéru.
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Cl. 2. Dospély jedinec

- Ucitelka vyuzivajici metodu Montessori nazyvana ,feditelkou” sleduje kazde dité,
jeho potfeby, schopnosti a zajmy a nabizi mu pfileZitosti k chytré praci s
konkrétnim ucelem a aby pfi tom mohlo peCovat o sebe sama a malou komunitu
tfidy. Kone¢nym cilem feditelky je minimalizovat zasahy do probihajiciho vyvoje
ditéte. Reditelka umoZiuje ditéti jednat, mit prani a myslet samostatn&, pomaha
mu budovat si sebedlvéru a vnitini kazeri. Reditelka ve vzdélavacim zafizeni
Montessori neodménuje ani netresta. Kazdé dité dosahuje vnitfniho uspokojeni,
které plyne z jeho osobni prace.

- Jakmile je dité na zakladé svého evoluéniho vyvoje pfipraveno na urcitou
vzdélavaci lekci, feditelka jej seznami s pouzitim novych materiall a predstavi
¢innosti jednotlivé nebo v omezené skupiné. Pokud jde o starSi déti, feditelka
pomaha kazdému z nich na za¢atku tydne sestavit seznam cill a pak fidi vyuziti
Casu ditétem v pribéhu tydne tak, aby bylo téchto cili dosazeno. Neni to
feditelka, nybrz samotné dité, kdo odpovida za své vlastni ueni a rozvoj.

Cl. 3. Osnovy Montessori

Od narozeni do 3 let véku:

- Zaklady budouciho rozvoje ditéte jsou vytvareny v prabéhu prvnich ti let Zivota.
Maria Montessori nazyva toto obdobi obdobim ,duchovniho embrya“, v jehoz
pribéhu dité déla v psychologické oblasti to, co délalo embryo v oblasti télesné.
Tohoto procesu je mozné dosahnout diky ,absorbujici mysli“ ditéte, jejiz soucasti
jsou zazitky, vztahy, city, obrazy, jazyk a kultura vnimané jeho smysly a prostym
faktem ziti. Tyto zivotni zazitky formuji jeho mozek a vytvareji sité nebo neurony,
které si takovému Clovéku vydrzi po cely zivot. V tomto obdobi od narozeni do 3
let véku se vzdélavani metodou Montessori zaméfuje na rozvoj feci, koordinaci
pohybu a nezavislost, coz poskytuje ditéti divéru a umozriuje mu objevit vlastni
potencial a misto ve spolecnosti.

Umeéni:

-V umélecké pracovné podporujeme rozvoj vytvarného uméni jako platformy pro
v8echny ostatni ¢asti vzdélavaciho programu. Nas vzdélavaci program v oblasti
uméni se soustfeduje na manipulaci s objekty, ziskani spravnych schopnosti
drzeni tuzky, vytvafeni znaCek a vybarvovani a kresleni, stejné jako na klasické
fecké umeéni, francouzské a némecké romantické uméni, renesanci,
Mnichovskou Skolu, Palladianskou architekturu, kresby z jeskyné v Lascaux,
Rodina, Michelangela, Mondriana, Caldera, Damiana Hirsta, Andyho Warhola a
Roye Lichtensteina.

- Vytvarné uméni vyuzivame k zapojeni déti do kinestetickych, vytvarnych,
prostorovych, logickych a emocnich €innosti. Mondrianova dila jsou v
prfedskolnim vzdélavacim zafizeni London Preschool vyuzivana ke zkoumani
geometrie a matematickych tvara.
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Gramotnost:

Gramotnost znamena schopnost Cist a psat. Tyto dvé dovednosti jsou kriticky
ddlezité pro budouci uspéch déti ve Skole. Je dobfe prokazano, ze

narozenim a osmi lety véku. Od okamziku, kdy k nam déti nastoupi, bez ohledu
na to, kolik jim je let, zaCiname se s nimi délit o svoji lasku ke gramotnosti tak,

ktefi maji radi a dokazi ocenit radost z literatury a schopnost dobfe psat.

Nasi pedagogoveé mluvi s nejmensimi détmi a batolaty jednoduchym jazykem,
maji s nimi ¢asty o¢ni kontakt a vstficné s nimi komunikuji. Hraji si a mluvi s
nasimi détmi o tom, co se okolo nich déje. Zpivaji a seznamuiji je s didaktickymi
fikankami. Seznamujeme nejmensi déti a batolata s knihami. Diky tomu se &teni
stane zvlastnim zazitkem, kterého si déti zacnou vazit. Kromé toho seznamujeme
déti s prvnimi nastroji pouzivanymi k tvorbé znacek, s pery, tuzkami, kfidami a
vedeme je k ni¢im neomezenému experimentovani s nimi.

Vase dité 0 -1 rok se bude ucit a hrat v mistnosti pro nejmensi déti:

Déti si uzivaji celou fadu hmatovych cvi€eni v€etné hrani si s moukou, ryzi a
materialy, jako je kineticky pisek. Kazdy den s détmi hrajeme hry k rozvoiji
smyslU, kde pouzivame svétla, vétrné zvonkohry. Déti se pfi mohou uvolnit nebo
jimi byt podniceny a vyuzivat pfi tom své smysly. NejmenS$i déti maji k dispozici
celou Skalu hracek, které odpovidaiji jejich véku a stupni vyvoje. Déti si v této
mistnosti mohou odpocinout a pohodiné se vyspat v postylkach umisténych v
klidné pfilehlé mistnosti.

Od rodi¢l pozadujeme, aby détem do jesli dali umélé mléko, plenky a ubrousky.
Pokud s tim rodiCe souhlasi, bereme déti na prochazky v ko&arcich v arealu jesli.
K jidlu dostavaiji déti pfi odstavovani Cerstva ovocna a zeleninova pyré a
pracovnici postupné zavadeéji podavani uhlovodanu a bilkovin podle pokyn(
rodicu.

Po cely den a kdykoliv to chtéji, maji déti k dispozici pitnou vodu.

Vase dité 1 — 2 roky se bude ucit a hrat si v mistnosti pro batolata:

Batolata si hraji s celou fadou hracek, které odpovidaji jejich véku a kazdy den
se Ucastni Cinnosti fizenym dospélou osobou, jako napfiklad kresleni, lepeni,
vafeni, hra s moukou, ryzi a kinetickym piskem. Batolata si v této mistnosti
mohou odpoc¢inout pohodiné se vyspat v postylkach.

Pokud s tim rodicCe souhlasi, bereme batolata na prochazky v arealu jesli v
koc€arcich nebo na détském voditku. Déti chodi ven nejméné jednou za den,
nékdy i dvakrat.

Jidlo je détem podavano v herné, kde jsou okolo malych kulatych stoli umistény
zidle. Déti tak sedi elem k sobé a zacCinaji spolku komunikovat.

Po cely den a kdykoliv to chtéji maji déti k dispozici pitnou vodu
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Nasi pracovnici pfitomni v mistnosti se podle planu zaméfuji na hlavni oblasti
uceni, které se vyuzivaji v zakladni fazi prvnich let (Early Years Foundation
Stage (EYFS))

Télesny rozvo;j:

Pohyb a manipulace
Zdravi a péce o sebe

Komunikace a jazyk:

Poslech a pozornost
Porozuméni
Reé

Osobni, socialni a emoc¢ni vyvoj:

Vytvareni vztaht
Sebeduvéra a sebeuvédomeéni
Zvladani pocitll a chovani

Cl. 4. Ochrana zdravi ditéte v matefské $kole

V souladu s ust. § 29 odst. 2 zakona €. 561/2004 Sb., o pfedSkolnim, zakladnim,
stfednim, vy$8im odborném a jiném vzdélavani (Skolsky zdkon), ma matefska
Skola povinnost zajistovat bezpe€nost a ochranu zdravi déti pfi vzdélavani a s
nim pfimo souvisejicich Cinnostech, pfi¢emz podminky zajisténi této bezpecénosti
a ochrany zdravi déti upravuje Skolni fad (ust. § 30 odst. 1 pism. c) Skolského
zakona). Pljde nejen o obecna pravidla zajisténi bezpecnosti a ochrany zdravi i
pravidla nalezitého dohledu, ale téz o Upravu podminek pfedchazeni vzniku a
Sifeni infekénich onemocnéni mezi détmi. Rovnéz Ize citovat ust. § 7 odst. 3
zakona €. 258/2000 Sb., o ochrané vefejného zdravi a 0 zméné nékterych
souvisejicich zakon(, ktery uklada zafizenim pro vychovu a vzdélavani (tj. i
matefskym Skolam — srov. jeho ust. § 7 odst. 1) povinnost zajistit oddéleni ditéte,
které vykazuje znamky akutniho onemocnéni, od ostatnich déti, a zajistit pro né
dohled zletilé fyzické osoby.

Platné pravni pfedpisy tedy umozriuji (¢i pfimo ukladaji) matefskym Skolam
upravit podminky provozu Skoly i s ohledem na pfedchazeni Sifeni infekénich
onemocnéni, pficemz se domnivame, ze neni vylou¢eno ani neumoznéni
pfitomnosti nemocnych déti (déti jevicich znamky akutniho onemocnéni) pfi
vzdélavani. Vzdy se v§ak musi jednat o pfipady, které (vzhledem k zakladnimu
pravu ditéte na vzdélavani v dané Skole) doasné omezeni jeho ucasti
odlvodnuiji, tj. kdy je skuteéné ohrozena bezpecnost a ochrana zdravi ostatnich
déti a takové opatfeni je pfimérené.

Cl. 5. Pravidla onemocnéni déti v jeslich

Obecné:

Matefska Skolka zajiStuje prostfedi, které je zdravé pro vSechny zucastnéné
(zaméstnanci i déti). Aby bylo mozné takové prostfedi udrzet, musi byt
zaméstnanci i déti fit, v dobré kondici a zdravi, nemocné déti, tj. ty, které
predstavuji vyznamné riziko infekce pro ostatni, by mély zustat doma.
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-V nasledujici tabulce (Obdobi vyloudeni z MS z diivodu nemoci) jsou uvedena
pravidla pro obdobi vylou€eni z divodu nemoci doporu¢ena Agenturou pro
ochranu zdravi, ktera byla pfed3kolnim zafizenim pfijata. V pfipadé, Ze se u
ditéte béhem pobytu ve Skolce zjisti infekéni onemocnéni, rodi¢/opatrovnik o tom
bude okamZzité informovan a dité bude vylou¢eno ve shodé s nize uvedenou
tabulkou (Obdobi vylouceni z MS z diivodu nemaoci).

Obdobi vylouceni z jesli z divodu nemoci:

Nemoc nebo stav:
Bronchiolitida

Plané neStovice a pasovy opar

Zanét spojivek

Prijem a/nebo zvraceni
Vyrazka na tvafi

Nemoc rukou, nohou a Ust
Ves détska

Hepatitida A

Impetigo

Spalni¢ky

Pfiusnice
LiSej

Zardénky (némecké spalnicky)

Svrab

Spala

Roupy

Bradavice

Obdobi vylouéeni:

Dokud se dité uplné neuzdravi

Nejméné do 5 dnu poté, co se objevi
posledni skvrny, pIné zatvrdnou A dité se citi
dostate¢né dobfe.

Do doby vylé€eni oka, kdy zaCne vypadat
zase normalné a minimalné 48 hodin po
prvni davce antibiotik

Do 48 hodin po odeznéni pfiznakud

Dokud se dité neciti fyzicky dobfe

Dokud se nezahoji vS8echny puchyfe
Do aplikace prvni Ié¢ebné kury

Dokud se dité neciti dobfe A po dobu 5 dnu
od vypuknuti Zloutenky

Do uplného uzdraveni infekce

Minimalné 5 dnu po prvnim objeveni
vyrazky a dokud se dité dostatecné

dobfe

5 dnu poté, co se objevi zdurelé zlazy

Po aplikaci prvni [é¢ebné kiiry

Minimalné pét dnl po prvnim objeveni
vyrazky a dokud se dité neciti dostatecné
dobfe

Po aplikaci prvni [é¢ebné kiiry

Minimalné 5 dnd po prvnim podani
antibiotik a dokud se dité neciti dostatecné
dobfe

Po aplikaci prvni IéCebné kury

Bradavice musi byt zalepena vodéodolnou

naplasti nebo IéCena registrovanymi léky
nebo potfena bezbarvym lakem na nehty
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Cerny kasel 5 dnu po prvnim podanim antibiotik a dokud

se dité neciti dostate¢né dobre

Dité na antibiotikach Minimalné 48 hodin po prvnim podani
antibiotik a dokud se dité neciti dostateCné
dobfe

Virova meningitida Dokud se dité neciti dostate¢né dobfie

Menigitida (meningokova) 48 hodin po lécbé antibiotiky a dokud se dité

citi dostate¢né dobre

Meningitida (zplsobena jinymi baktériemi) 48 hodin po lé¢bé antibiotiky a dokud se dité

neciti dostate¢né dobre

Cl. 6. Dalsi pravidla onemocnéni déti v jeslich

Informovani Skolky o nemoci ditéte:

- Rodice/opatrovniky nemocnych déti, které zGstanou doma, zadame, aby o stavu
ditéte informovali $kolku co nejdfive. Z&dame rodi¢e/opatrovniky nemocnych
déti, aby pouzili pravidla vylou€eni uvedené ve vySe uvedené tabulce.

Rezné rany a oteviené bolaky:

- Rezné rany a oteviené bolaky jsou potencialné vysoce rizikovymi misty pro
infekéni onemocnéni. Zadame zaméstnance a rodi¢e/opatrovniky, aby zajistili, Ze
déti s feznymi ranami nebo otevienymi bolaky budou pfed navstévou sSkolky na
pfislusnych mistech vhodné oblecené.

Pokud se ditéti pfi pobytu ve Skolce udéla Spatné, zaméstnanci musi zajistit, aby:
a) byli okamzité informovani rodice
b) ditéti bylo vyhrazeno vhodné misto k odpocinku
¢) byl u ditéte pofad nékdo z personalu.

Pripady zvraceni a/nebo prajmu:

a) pokud je to mozné, zaméstnanci by se méli pokusit zjistit povahu onemocnéni
ditéte.

b) po druhém zachvatu prdjmu nebo prvnim zachvatu zvraceni musi clen
personalu informovat rodi¢e/opatrovnika ditéte a pozadat je, aby si dité
vyzvedli ze Skolky

c) rodi¢ je pozadan, aby dité po prvnim zachvatu zvraceni nebo prijmu nechal
dité doma po dobu 48 hodin.

Vysoké teploty:
a) podezieni na vysokou teplotu je tfeba zkontrolovat pomoci teploméru
b) pokud je teplota ditéte vy3Si nez 38,5°C, zavola se rodiCi/peCovateli ditéte,
aby je informovali o stavu ditéte a pozadali je, aby si dité vyzvedli
c) zaméstnanci se mohou pokusit snizit teplotu ditéte jeho svleCenim do tilka
nebo plenek a sundanim ponozek a bot, dale pak pfiloZzenim chladivého
obkladu na zatylek ditéte.
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Alergie:

a) rodi€ informuje Skolku dopisem nebo pomoci registraéniho formulare o tom, Ze
jejich dité ma alergii

b) zaijisti ziskani Iékafského planu od rodinného Iékafe nebo zdravotnika

c) zajisti, aby byly v online registracnich dokumentech ditéte uvedeny podrobné
informace o alergii, v€etné pfiznakl a akutni IéCby

d) zajisti, aby byl vyroben plakat ,Jsem vyjimeény“ a byl ve 3kolce napadné
umistén.

e) provest vedkera opatfeni nezbytna ke snizeni rizika kontaktu s jakoukoliv
latkou, ktera by mohla vyvolat alergickou reakci

f) zajistit, aby si byli vSichni zaméstnanci védomi stavu ditéte.

Cl. 7. Zavéredna ustanoveni:

Seznameni zamé&stnanci MS a zakonnych zastupctl déti se kolnim fadem jesli

- Feditelka MS prokazatelnym zplisobem seznami zaméstnance s Fadem

- vnitfni Fad $kolni vydejny zvefejni Feditelka MS pomoci newsletteru

- dodrzovani Vnitfniho Skolniho fadu vydejny je zavazné pro vSechny
zaméstnance MS a pro zakonné zastupce

- kontrolu provadéni tohoto ustanoveni Vnitiniho fadu sSkolni vydejny zajistuje
Feditelka MS

Cl. 8. Zmény a dodatky §kolniho fadu

- VeSkeré dodatky, popfipadé zmény tohoto Skolniho Fadu mohou byt provedeny
pouze pisemnou formou a pfed nabytim jejich u€innosti budou s nimi seznameni
vSichni zaméstnanci MS a budou o nich informovani zakonni zastupci déti.

- Tento 8kolni Fad nabyva platnosti dnem podpisu feditelkou MS.

V Praze dne feditelka Skoly
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Soukroma materska Skola — The International Early Learning Centre — Prague, s.r.o.

ORGANIZATION RULES OF THE SCHOOL

KINDERGARTEN SCHOOL RULES

Ref. No.:

File code: 09/2016

Prepared by:

Mgr. Klara Grunsberg, Headmistress

Approved by:

Discussed by the working conference on:

Directive comes into force on: September 1, 2016

Directive comes into effect on: August 27, 2016

The changes to the Directive are carried out in the form of numbered written amendments
which form a part of this regulation.

Data on the facility:

Title:

Web:

Phone:

ID No.:

Responsible person:
Founder:

Type of the facility:

Target capacity:
Operating hours:

Soukroma matefskd Skola — The International Early Learning Centre —
Prague, s.r.o. with its registered office at Na Florenci 2116/15, Nové
Mésto, 110 00 Prague 1

www.skolka-florentinum.cz

+420 603 475 901, +420 722 756 552

01540149
Mgr. Klara Grunsberg, Headmistress of the Kindergarten,

Soukroma matefska Skola — The International Early Learning Centre —
Prague, s.r.o.

Kindergarten with all-day operation
42 children
8am—-6 pm

In accordance with Section 30, par. 1 and 3 of Act 561/2004 Coll., on preschool, primary,
secondary, higher and professional and other education (hereinafter the “Educational Act”),
the Headmistress of the Private Kindergarten - The International Early Learning Centre-
Prague s.r.o. issues these rules which specify relations between children, their legal
representatives and the employees of the kindergarten.
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1. SPECIFICATION OF CONDITIONS FOR ACCEPTANCE TO AND TERMINATION OF THE CHILD’'S
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V. OPERATION AND INTERNAL REGIME OF THE KINDERGARTEN
V. CONDITIONS FOR ENSURING SAFETY AND HEALTH PROTECTION OF CHILDREN AND THEIR
PROTECTION AGAINST SOCIALLY PATHOLOGICAL PHENOMENA AND AGAINST EXPRESSIONS OF
DISCRIMINATION, HOSTILITY OR VIOLENCE
VI. SYSTEM OF EVALUATION AND SELF-EVALUATION
VII. CHILD SICKNESS POLICY RULES
VIIL FINAL PROVISIONS
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RIGHTS AND OBLIGATIONS OF PARTICIPANTS OF PRESCHOOL
EDUCATION AND TRAINING

1. Fundamental goals of the kindergarten when providing preschool education and training
and the school educational program

1.1. As provider of the preschool education and training, the kindergarten (hereinafter the
“education”)

a) supports the development of the child’s personality in preschool age;

b) participates in its healthy emotional, intellectual and physical development;

c) participates in the child’s mastering of basic rules of conduct;

d) supports acquirement of basic life values and interpersonal relationships of the child;

e) creates basic prerequisites for following education;

f) helps to eliminate inequalities in development of children before their entering into the

primary education;
g) provides special pedagogical care to children with special educational needs;
h) creates conditions for development of talented children.

1.2. The school educational program specifies objectives, orientation, forms and content of
the education due to specific conditions applied in the kindergarten.

1.3. When meeting fundamental objectives of education and the school educational program,
the kindergarten shall proceed in accordance with principles specified in Section 2 par. 1 of
the Educational Act and obeys the relevant legislations, especially the provisions of the
Educational Act and the provisions of Decree No. 14/2005 Coll., on preschool education
(hereinafter the “Decree of the Ministry of Education, Youth and Sports”), as amended.
(43/2006)

2. Fundamental rights of children accepted to preschool education

2.1. Each accepted child (hereinafter the “child”) is entitled to
a) high-quality preschool education in the extent specified in point 1. of these school
rules which guarantee optimal development of the child’s skills and of its personality;
b) being provided with activities and services provided by school advisory facilities in the
extent specified in the Educational Act;
c) physically and mentally safe environment when staying in the kindergarten.

2.2. During the education, all children further have the rights which are guaranteed by the
Charter of Human Rights and the Convention on the Rights of the Child.

2.3. Additional rights of the children during their education arise from the provisions of other
articles of these school rules.

3. Fundamental rights of legal representatives during preschool education of children

3.1. The children’s parents or other persons as guardians or adoptive parents (hereinafter
the “legal representatives”) are entitled to information regarding the course and results of the
children’s education, to comment on all decisions of the kindergarten related to significant
matters in the children’s education, to advisory assistance by the kindergarten or a school
advisory facility in the matters related to the children’s education.
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3.2. The specification of possible exercising of the legal representatives’ rights during the
children’s education and details of their performance are specified in Article Il “Specification
of exercising the rights and obligations by legal representatives during their children’s
education and the rules of relations between the legal representatives and pedagogical
employees of the kindergarten” od these school rules.

4. Obligations of legal representatives

4.1. The legal representatives of children are obliged to

a) ensure that the child attends the kindergarten properly and regularly;

b) attend negotiations of significant issues related to the child’s education based
on the Headmistress’s request;

c) inform the kindergarten about the child’s health eligibility to education and any

changes in this eligibility, about any health difficulties or any other significant
matters which may affect the course of education, to provide information
whether the child is physically disabled, including data regarding the type of
disability, or handicapped;

d) substantiate the reasons for the child’s absence in accordance with conditions
provided by these school rules;
e) inform the kindergarten and the school facility of data under Section 28 par. 2

and 3 of the Educational Act, and any other data which are necessary for the
course of education or the child’s safety and any changes in these data.

SPECIFICATION OF CONDITIONS FOR ACCEPTANCE TO AND TERMINATION OF THE
CHILD’S EDUCATION IN THE KINDERGARTEN

5. Acceptance of the child to preschool education

With effect from 01/01/2017, pre-school education is compulsory from the beginning of the
school year following the day when a child achieves the fifth year of its age by the
commencement of compulsory education.

A legal guardian is obliged to provide compulsory education in the form of regular daily
attendance during working days. To fulfil the obligation of regular pre-school attendance, a
child must be present in the kindergarten continuously at least 4 hours every day. The
commencement of compulsory pre-school education is stipulated by the kindergarten director
at 8.30 a.m. This is the latest arrival time of a child in the kindergarten class.

As prerequisites of the child’s acceptance to preschool education, the legal representative of
the child shall submit the following documents:
a) application of the legal representative for the child’'s acceptance to preschool
education (an online form);
b) registration sheet of the child certified by a pediatrician and signed by the legal
representative;
c) statement of the legal representatives — regarding the person who will be picking up
the child in the afternoon and at what time
e) certificate proving that the child underwent prescribed regular vaccination, has a
document substantiating that it is immune to the infection or cannot undergo the
vaccination due to permanent contraindication.
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6. The Headmistress’s decision on the acceptance of the child to preschool education

Based on the application of the legal representative, the Headmistress of the kindergarten
issues a Decision on the acceptance of the child to preschool education in accordance with
Act No. 500/2004 Coll., administrative procedural act, and the Educational Act. This decision
shall be confirmed by the Headmistress’s signature.

7. Individualized education plan of a child

The kindergarten provides individual education in compliance with §34 b art. 3. The
kindergarten director recommends to the child's legal guardian the areas in which a child
should be developed. She will agree with the legal guardian following:

a) the method of verification (examination in the kindergarten)

b) date of verification, including makeup

8. Childcare system with recognised supportive measures

Supportive measures of the first degree

The kindergarten director will decide on providing the supportive measures of the first degree
without the recommendation of the consultation centre and without the notification of a legal
guardian. This does not affect the right of a legal guarding to be informed about the course
and results of child education (§21 of the Education Act). The director will prepare a Plan of
Pedagogical Support in which the organization and assessment will be arranged. If the
supportive measures of the first degree are not sufficient (for assessing the Plan of
Pedagogical Support), the director will recommend to use the assistance of the consultation
centre to assess special educational needs of a child ((§ 16, art. 4 of the Education Act, § 2
and § 10 of the Regulation no. 27/2016 Coll.).

9. Supportive measures of the second to fifth degree

The condition for applying the supportive measure of the second to fifth degree is the
recommendation of the consultation centre and the consent of a child's legal guardian. The
consultation assistance of the school consultation centre is provided on a discretionary basis
of a legal guardian, recommendation of the kindergarten director or the OSPOD. The director
will commence to provide the supportive measures of the 2nd to 5th degree after receiving
the recommendation of the consultation centre and the consent of a legal guardian without
any delay.

10. Education of talented children

In its school educational programme and during its realization, the kindergarten creates the
conditions to maximise the potential of each child, this also applies to the talented children.

11. Rights and obligations of children

Rights of children are based on the Convention on the Rights of the Child, mainly on articles:

13. The child shall have the right to freedom of expression

14. The child shall have the right to protection from violence and negligence

15. The disabled children shall have the right to safe life under respectable conditions

16. The child shall have the right to a standard of living adequate for its physical, mental,
moral and social development

17. The child shall have the right to the full development of its personality

18. The child shall have the right to the game of free choice
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Other rights include:

To drink at any time

To use the toilet at any time

To eat what they want and how much they want

To be always listened to

To choose a game or activity from the possible offer
To have a rest at any time during day

To see the friends from other classes

To be addressed as they are at home or as they wish
To finish a game

Children's responsibilities include their behaviour according to the rules which are stipulated
at the beginning of the school year:

To greet and say and "thank you"

To tidy up after themselves

To be independent when doing hygiene

To use the toilet independently (older children)

To say to the director, if they want to leave the class
Not to damage work of others

Not to cut in on somebody, not talk too loud

12. Termination of the education based on the failure to pay the fee for the education or
meals

Should the legal representatives of the child repeatedly fail to meet the conditions provided
for the payments of fees for the education or meals specified in these school rules, the
Headmistress may issue a decision on the termination of the child’s education in the
kindergarten based on the failure to pay the prescribed payments.

SPECIFICATION OF EXERCISING THE RIGHTS AND OBLIGATIONS BY LEGAL
REPRESENTATIVES DURING THEIR CHILDREN’S EDUCATION AND THE RULES OF
RELATIONS BETWEEN THE LEGAL REPRESENTATIVES AND PEDAGOGICAL
EMPLOYEES OF THE KINDERGARTEN

12. Change in the specified conditions of the child’s stay, manner and extent of his/her meals

12.1. When accepting the child into the kindergarten, the Headmistress shall set up on the
basis of an agreement with the child’s legal representatives the days on which the child shall
attend the kindergarten and the length of his/her stay in the kindergarten on these days as
well as the manner and extent of the child’s meals for the time of the stay in the kindergarten.

12.2. If the legal representatives require any change of these agreed conditions, the change
shall once again be negotiated with the Headmistress of the kindergarten.

13. Specification of conditions for the handover of children by their legal representatives to
the education in the kindergarten and for their pick-up by their legal representatives after the
end of the education

13.1. During the period set up for the arrival of children to the kindergarten, the legal
representatives shall hand the child over upon changing the child’s clothes in the dressing
room to pedagogical employees in the relevant kindergarten class.
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13.2. After the child’s education during the given day ends, the legal representatives shall
pick up the child from the pedagogical employee of the kindergarten directly in the relevant
class which the child attends, or in the garden of the kindergarten, namely during a period
specified by the kindergarten for the purposes of picking up children by their legal
representatives.

13.3. In the case that an individual length of the child’s stay in the kindergarten has been
negotiated by the parents, also the manner of handing the child over for education and
picking the child up after the education shall be negotiated by them individually.

13.4. The legal representatives may authorize another person to hand over the child or pick
him/her up after the education in the kindergarten. The issued written authorization signed by
the legal representatives shall be submitted to the Headmistress of the kindergarten by the
legal representatives.

13.5. Should the authorized person ail to pick up the child within the set-up period, the given
pedagogical employee shall

a) attempt to contact the authorized persons by phone,

b) inform the Headmistress of the kindergarten by phone,

c) follow the procedure recommended by the Ministry of Education, Youth and Sports —
contact the Municipal Authority which is under Section 15 of Act 359/1999 Coll., on
social and legal protection of children, as amended, obliged to secure urgent care for
the child;

d) or contacts the Police of the Czech Republic — under Section 43 of Act No. 283/1991
Coll., on the Police of the Czech Republic, as amended, since everyone is entitled to
contact a police officer and police departments with a request for help.

However, the teacher is neither entitled to take the child home with her, nor can such
obligation be imposed on her. In accordance with Section 5 of the Decree of the Ministry of
Education, Youth and Sports, the legal entity performing the activities of a kindergarten shall
exercise supervision to the child until the moment when the pedagogical employee hands the
child over to its legal representative or a person authorized by the legal representative for
such case. The period for which the teacher remains with the child after the end of her
working hours shall be considered as a mandated overtime. Nevertheless, she shall remain
with the child at the premises of the kindergarten.

14. Specification of the manner of informing the legal representatives of the course and
results of the children’s education

14.1. The child’s legal representatives are entitled to information regarding objectives,
orientation, forms and extent of education specified on the basis of conditions exercised in
the kindergarten in the school educational program which is freely accessible at the
kindergarten’s reception desk.

14.2. During the period set up for the arrival of the children into the kindergarten and their
handover to the education, the child’s legal representatives are entitled to be informed by the
pedagogical employee who performs pedagogical activities in the class, which the child
attends, regarding the course and results of the child’s education.

14.3. At least twice in a school year, the Headmistress of the kindergarten convenes class
meetings during which the legal representatives of the children are informed about all
decisions of the kindergarten related to significant matters of the children’s education. In
case of an emergency, an extraordinary parents’ meeting with the kindergarten’s
management may be convened, especially for operational reason.



FLORENTINUM

14.4. The child’s legal representatives are entitled to set up an individual interview with the
Headmistress of the kindergarten or the pedagogical employee of the kindergarten
conducting pedagogical activities in the class, during which any significant objections made
by the legal representatives regarding the child’s education.

14.5. The Headmistress of the kindergarten or the pedagogical employee performing
pedagogical activities in the class which the child attends may ask the legal representatives
to personally appear in the kindergarten to discuss important issues related to the child’s
education.

15. Provision of information to legal representatives of children reqgarding extraordinary and
extracurricular events

15.1. In the case that the kindergarten organizes and holds events, such as trips, excursions,
theatre or movie performances for children, children’s performances, children’s days, etc.,
the kindergarten shall inform the legal representatives of the children in sufficient advance
via sending them a Newsletter, then also by informing them via its pedagogical employee
during the handover of the child after the end of the child’s education on the given day, or
also by a written notification placed on the TV at the kindergarten’s reception desk.

15.2. Should the given event specified in 15.1 require a financial contribution by the parents,
the kindergarten shall request a consent of legal representatives with the participation of the
child in such event, and in the case that some children’s legal representatives do not consent
to their children’s participation, the kindergarten shall secure supervision over such children
during the course of the event.

16. Specification of the manner of excusing children by their legal representative from the
participation of everyday education and the manner of informing the kindergarten about their
health condition

16.1. Should the legal representative be in advance aware of any short-term absence of the
child from the education in the kindergarten, the legal representative shall inform the
kindergarten of such matter including the reason and length of the child’s absence in
sufficient advance by phone or in person. Phone No.: +420 722 756 552

16.2. Should the child fall ill or sustain an injury and cannot for this reason attend the
education, the legal representative shall inform the kindergarten of this matter without undue
delay, including the expected length of the child’s absence. The notification of such
unexpected absence of the child may be performed by phone.

16.3. When handing the child over to the everyday education in the kindergarten, the legal
representative shall inform the pedagogical employee, who is taking over the child, regarding
any small health difficulties of the child which may affect or limit the child during the
education.

16.4. The legal representatives shall inform the kindergarten regarding any change in the
child’s health eligibility, any rather big health difficulties or any other significant matters which
may affect the course of the child’s education.

16.5. In compliance with the provision of the section 29, par. 2 of the Act No. 561/2004 Coll.
on preschool, elementary, secondary, higher vocational and other education (the School
Act), the kindergarten is obliged to secure the safety and protection of the health of children
in the education and directly related activities. Conditions for securing this safety and health
protection of children are subject to the School Rules (section 30, par. 1, letter c) of the
School Act). This applies not only to general rules for securing safety and protection of the
health of children or appropriate supervision rules but also the regulation of conditions for the
prevention of the emergence and spreading of infectious diseases among children.
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We can also quote the provision of the section 7, par. 3 of the Act No. 258/2000 Coll. on the
protection of the public health and on the amendment to some other related acts that obliges
education and training facilities (i.e. kindergarten — compare to the provision of the section 7,
par. 1) to separate a child that shows symptoms of an acute disease from other children
including the supervision of an adult natural person

16.6. Current legislation therefore allows (or directly imposes the obligation to) kindergartens
to regulate conditions of the facility operation also with regard to the prevention of spreading
of infectious diseases and we believe that it is not excluded that sick children (children
showing symptoms of an of acute disease) should not be allowed to attend the classes.
However, it always relates to cases when (in view of the child’s fundamental right to
education in the concerned facility) the temporary restriction of his/her attendance is justified,
i.e. where the safety and health of other children is really exposed to risk and such a
measure is adequate.

17. Determination of conditions for the payment of fees for preschool education and meals in
the kindergarten

17.1. Payment of fee for preschool education

We would like to ask you to comply with date for the payment of the fee for preschool
education. The conditions are specified in the contract with the kindergarten. The payments
may be carried out via bank transfers.

17.2. Payment of fee for meals

The legal representatives shall receive the billing for every month always on the last day of
the following month. The payment may be carried out in person at the kindergarten’s
reception desk.

18. Basic rules for the behavior of the children’s legal representatives when in contact with
employees of the kindergarten, other children attending the kindergarten and other legal
representatives

When at the premises of the kindergarten, the children’s legal representatives shall:
a) comply with the set-up organization of the kindergarten’s operation and the internal
regime of the kindergarten;
b) act in accordance with the school rules of the kindergarten.

V.
OPERATION AND INTERNAL REGIME OF THE KINDERGARTEN

19. Conditions of the operation and organization of the education in the kindergarten

19.1. The kindergarten has been established as a school with all-day operation specified by
the attendance period from 8 am to 6 pm.
The extension of the operation may be individually negotiated based on a written request.

19.2. For serious reasons and upon discussing the matter with the founder, the operation of
the kindergarten may be limited or terminated also at other times than specified in 19.1.
Serious reasons include organizational or technical causes which make the proper provision
of preschool education impossible. The Headmistress of the kindergarten shall publish the
information regarding the limitation or termination of operation at an accessible location in the
kindergarten without undue delay upon deciding about this limitation or termination of
operation.

19.3. The education in the kindergarten is conducted via 3 grades, while one class may
contain children of different ages.
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19.4. The kindergarten may organize recovery stays in healthy environments without
interrupting the education, school trips and other events related to the training and education
activities of the kindergarten. The kindergarten shall inform the legal representatives of the
children about these planned stays, trips and other events at least one week before their
beginning.

20. Internal daily regime during the education of children

20.1. The preschool education under the prepared school educational (framework) program
takes place within this basic daily regime:

Organization of the day: (tentative) in accordance of the school’s plan
Getting together and parting of all children in the Chemists’ class

8 am—-9am getting together in the Chemists’ class
Until 6 pm usually parting of the children in the Chemists’ class

20.2. The period specified for handing over the children by their legal representatives
Children are accepted during 8 am and 9 am. After that the kindergarten is locked for safety
reasons. Upon previous agreement with the parents, they may bring their children also at
another time (it is necessary to specify any changes in the meals).

21. Bringing the children and changing their clothes:

The parents shall change the children’s clothes in the dressing room. The child’s items shall
be put into specified shelves and cabinets due to the child’s symbols. We ask you to mark
the children’s items in a way that they cannot be confused with other children’s items.

22. Handing the children over and taking over them:

The parents are obliged to bring their children into the class, to hand them over to the
employee in person and inform the employee regarding the health condition of the child. The
parents are responsible for their children until the moment they hand the child over to the
teacher.

The parents shall never leave the children alone in the dressing room.

a) The children cannot be brought into the kindergarten before the
commencement of operation, i.e. before 8 am, this is only possible on the
basis of a written request (a text message, a phone call);

b) The children shall only be picked up by their legal representatives or persons
authorized by the legal representatives to do so;

c) The parents come to pick up their children up to the door of the class or to the
school garden;

d) Inthe case that the child shall leave already after the lunch, we ask the
children to wait in the dressing room;

e) The parents are obliged to change their shoes in the classes.

23. Time — period for picking up the children
Children who are supposed to leave after lunch shall be picked up 12.30 pm and 2 pm.
The rest of the children may be picked up until 6 pm.

24. The length of the children’s stay in the kindergarten

The length of the children’s stay is based on individual needs of the parents. The child may
attend the kindergarten for the entire day or only for the morning and lunch. The children
come to the kindergarten usually at 9 am. Any later arrivals shall be negotiated between the
parents and the teachers in advance.
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25. The manner of excusing the children from the kindergarten
The parents may excuse the child’s absence

personally to the class teacher

by phone on: +420 722 756 552

26. Unsubscribing to a certain meal
Lunches may be subscribed or unsubscribed to on each day by phone on: +420 722 756 552
8 am and 9 am.

27. Staying outside

During favorable weather, the children spend at least two hours outside.

The reasons for skipping the time outside include: strong wind, raining, fog, polluted air or
temperature below -10°C. Please, equip your children with a bag, raincoat and proper shoes.

28. This set-up basic daily regime

May be changed in the case that such result arises from the school educational (framework)
program and in the case of trips, excursions, theatre and movie performances, children’s
performances, children’s days and other events.

29. Conditions of handling the kindergarten property by children

There are agreed the rules how to handle toys, materials and behave in the playing corners
(e.g. a number of the children in individual playing corners, how to borrow toys, etc.). The
children are guided how to handle materials and sources in the scope of development and
competences (e.g. water and paper saving, waste separation...). In case of breaching the
rules the children are guided to the solution (walls covered with drawings, small damages to
the toys, etc.). If they are not able to solve the situation on their own, then their legal
guardians are invited. If the property is damaged in the larger extent (broken window, basin,
etc.), the legal guardians always participate in the solution.

V.

CONDITIONS FOR ENSURING SAFETY AND HEALTH PROTECTION OF CHILDREN
AND THEIR PROTECTION AGAINST SOCIALLY PATHOLOGICAL PHENOMENA AND
AGAINST EXPRESSIONS OF DISCRIMINATION, HOSTILITY OR VIOLENCE

30. Care for the health and safety of children during their education

30.1. The kindergarten conducts supervision over the children since the moment when the
pedagogical employee takes over the child from his/her legal representative or the
authorized person until the moment when the pedagogical employee hands the child over to
the legal representative or the authorized person. The child may only be handed over to the
authorized person on the basis of a written authorization issued by the legal representative of
the child.

30.2. To ensure safety of children when they are outside the premises of the kindergarten,
the Headmistress of the kindergarten shall establish a number of pedagogical employees in
a way that each pedagogical employee supervises the maximum of

a) 15 children from general classes, or

b) 6 children in a class which includes children with physical disability.

30.3. In the case that the number of children rises or during specific activities, e.g. sporting
activities, or when the children are in an environment challenging in the matters of safety, the
Headmistress of the kindergarten shall assign another pedagogical employee to ensure the
safety of the children, in exceptional cases another adult person with full legal capacity and
who is in an employment relationship to the legal entity which conducts the activities of the
kindergarten.
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30.4. When securing the recovery stays or trips for children, the Headmistress of the
kindergarten shall establish a number of pedagogical employees in a way that the education
of children is ensured, including the children with physical disability, their safety and
protection of health.

30.5. When educating the children, the pedagogical employees comply with rules and
principles of occupational safety and health which are prescribed for this field by relevant
educational and employment legislation.

30.6. Especially given the protection of health of other children, the pedagogical employee
may in the case that during taking over the child from his/her legal representative or the
authorized person the suspicion arises that the child is not healthy ask the legal
representative to substantiate the health eligibility of the child to education in the form of
submitting the confirmation by the treating doctor.

30.7. Also at the moment of the child’s return after an illness, the pedagogical employee may
ask the legal representative to substantiate the health eligibility of the child to education in
the form of submitting the confirmation by the treating doctor, proving that the child is healthy
and may be in a collective of other children.

31. Safety of the children

30.1. Especially during the following specific activities which require a higher supervision
over the children’s safety, the pedagogical employees and also other employees shall follow
the following principles which are described in more detail in other directives of the school,
especially by the directive on trips, outdoor schools and the occupational and health safety:

a) when transporting the children outside the premises of the kindergarten through roads, the
pedagogical supervision shall follow the traffic rules, especially

When there is no sidewalk or it is impassable, the group shall walk along the left edge of the
road, and if it is impassable, the group shall walk as much as possible by the left side of the
road. The pedestrians are entitled to walk along the edge or side of the road by a maximum
of two next to each other. When there is reduced visibility, increased traffic on the road or in
dangerous and confusing sections, the pedestrians are only allowed to walk one behind one.

b) when staying in nature

only well-known safe locations shall be used and the pedagogical employees shall ensure
that the children do not leave the specified space

the pedagogical employees shall check the space before they allow the children to enter it
and remove all dangerous items and obstacles (glass, nails, cans, sharp big stones, etc.)

¢) sporting activities and physical activities

before exercise and any other physical activities which take place in classes or any other
specified premises in the complex of the kindergarten building or in the outside premises of
the kindergarten complex, the pedagogical employees shall check whether the premises are
sufficiently prepared for these activities, and remove all obstacles which may lead to a child’s
injury, and check any exercise equipment and tools, its functionality and safety before it is
used

the pedagogical employees further make sure that the exercise and physical activities are

adequate to the child’s age and adjust the intensity and difficulty of these activities to
individual abilities of individual children

11
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d) crafting and artistic activities

during activities developing craft skills and artistic feeling of the children when it is necessary
to use tools such as scissors, knives, hammers, etc., the pedagogical employees shall
conduct such activities with the children with extra caution and the tools are specifically
adjusted (scissors don’t have a sharp, etc.)

31.2. In other issues of the occupational health and safety, the school follows its own
directive dealing with the matter which forms part of the school rules and methodically follows
the Methodical instruction of the Ministry of Education, Youth and Sports in order to ensure
safety and protection of health of children, pupils and students and schools and school
facilities approved by the Ministry of Education, Youth and Sports dated December 22, 2005,
reference No. 37014/2005-25.

31.3. Building security

The school’s obligation as a whole and every of its employees is to ensure safety and
protection of health of children, pupils and students within the meaning of Section 29 of the
Educational Act and to provide the children of necessary information to ensure their safety
and protection of health.

Measures taken by the school:

a) reviews and supervision of the closing system of entrance doors into the school
building and following the rules of safe and supervised movement of persons through
the entrance door when coming in and leaving, while doing so also in the case of an
installed electronic entrance system (chips and cards) with the purpose of identifying
unknown persons;

b) we would like to ask parents

c) to be cautious when letting unknown persons into the building

d) to remind their children the principles of a safe school environment

e) to notify the kindergarten of any unknown persons who move around the school
without a known adult person or behave suspiciously

32. Protection against socially pathological phenomena and against expressions of
discrimination, hostility or violence

32.1. An important element of protection against socially pathological phenomena is
educationally influencing children already in their preschool age focusing on a healthy way of
life. Therefore, within the school educational program, the children are in a peaceful way and
adequately to their age and skills of understanding and comprehending the given matters
familiarized with potential dangers and the positives of healthy lifestyle are explained to
them.

32.2. As part of the prevention of expressions of discrimination, hostility and violence, the
pedagogical employees of the kindergarten conduct monitoring and screening of the
relations among the children in their class collectives in order to resolve any potential
deforming relations among children already at their very beginnings and in cooperation with
their legal representatives.

32.3. An important element of prevention in this field is also represented by creating a
positive social climate among the children themselves, between the children and pedagogical
employees and between the pedagogical employees and legal representatives of the
children.

32.4. We would like to ask the parents to provide the children with suitable shoes for their
stay in the kindergarten as well as outdoors.
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V1.
SYSTEM OF EVALUATION AND SELF-EVALUATION

33. Outline of scheduled and finished work

Each two weeks, the parents shall receive an outline of all items of work which were
scheduled to be performed and which were created by children. If a child is sick at home
then, the parents can engage their child in related fields and topics, which is very beneficial.

34. Continuous praising evaluation of children

a) focuses on praises
b) is further based on a motivational principle

35. Half-yearly written evaluation and diagnostics of the child is exclusively related to the
level of skills, abilities and habits.

The reason for the half-yearly evaluation is clear unambiguity of what can be improved,
perfected or limited. It signalizes potential imperfections and specifies measures which may
be taken to remove the uncovered imperfections. As part of its powers, the school further
follows the results and adaptation to new school environment of its graduates who proceed
to the elementary school. It is always issued as of December 30 and June 30.

36. Internal evaluation records

These are performed by each class teacher themselves for their own class. They are
associated with entries on extraordinary matters both highly positive and significantly
negative. This activity represents a systematic collection of data in order to provide valuable
information to parents. In order to collect such data, we have chosen the forms of a survey
and a questionnaire at the end of each school year.

37. External evaluation

a) opinions of parents — daily communication with parents, pre-scheduled consultations
are documented

b) opinions of the PPP (as applicable)

c) Czech School Inspectorate

d) Hygienic Station

38. Auto-evaluation of educators as of August 31

a) based on the findings and practical training

b) educators propose improvements, changes in time and content for themselves

c) they summarize all that is necessary for further development of all guidance and
educational steps in favor of the school’s development;

d) evaluation system at our school can be characterized by a rather high speed of
reaction
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39. Mutual evaluation

a) based on the findings of work performed by another educator (3 times per year)
b) this activity is about reviews of the pedagogical style of work by colleagues

40. Outcomes

a) quarterly evaluation of topical areas in comparison with the goals (evaluated by a
teacher)

b) primarily used for the purposes of being utilized in the following year

c) inspections of teachers (in accordance with the plan of inspections), prepared by the
headmistress of the school

d) evaluation of the School Educational Plan and Class Educational Plan as of August

31 (September — November), December 1 (December — February), March 1 (March —
June), assessed by the headmistress of the school

41. Annual evaluation at the class level

a) written evaluation of experience, practices, results, goals (weekly)

b) also contains the self-evaluation of children, the effect, and proposals for further
improvement (quarterly)

c) diagnostics of the class (as of September 1)

42. Measures of evaluation

a) inspection and supervisory activities performed by the headmistress of the school
(quarterly)

b) interviews with the personnel (daily)

c) self-examination by the teachers (as of June 30)

d) evaluation of fulfilment of educational goals (as of June 30)

€) questionnaires for parents (one a year)

f) conclusions of the Czech School Inspectorate

g) records from pedagogical meetings (quarterly) or in accordance with current situation,
the records are being archived

h) financial settlement of grants (once a year)

i) analysis of economic activities (once a year)

j) results of inventorying (once a year)

VII.
CHILD SICKNESS POLICY RULES
43. General

The preschool provides an environment that is healthy for all attendees (employees &
children). In order to maintain such an environment, all staff and children need to be fit, well
and in good health; sick children i.e. those who pose a significant risk of infection toothers,
should remain at home.

The following table (Preschool Exclusion Periods) provides the sickness exclusion policy
adopted by the preschool recommended by The Health Protection Agency: lliness or
Condition. If a child is found to have an infectious disease during a preschool session the
parent/guardian will be immediately informed and the child will be excluded in accordance
with the table (Preschool Exclusion Periods).
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44. Preschool Exclusion Periods:

lllness or Condition:
Bronchiolitis

Chicken pox and shingles

Conjunctivitis

Diarrhoea and/or vomiting

“Slapped cheek” disease

Hand foot and mouth disease

Head lice

Hepatitis A

Impetigo

Measles

Mumps

Ringworm

Rubella (German Measles)

Scabies

Scarlet fever

Threadworms

Verrucae

FLORENTINUM

Exclusion Period:
Until the child has fully recovered

Until at least 5 days after the appearance of
the last crop of spots, when they are fully
crusted over and when the child feels well
enough

Until the eye is treated and appears normal
again and at least 48 hours after the first
course of antibiotics

Until 48 Hours after the symptoms have
ceased

Until the child feels physically well
Until all the blisters have healed

Until the first course of treatment has been
given

Until the child feels well and for 5 days after
the onset of the jaundice

Until the infection has completely
healed

Until at least 5 days after the rash first
appears and the child is well enough

Until 5 days after the onset of swollen glands

After the first course of treatment has been
given

Until at least five days after the rash first
appears and the child is well enough

After the first course of treatment has been
given

Until at least 5 days after the first course of
antibiotics has been given and the child is
well enough

After the first course of treatment has been
given

The verruca must be covered with a
waterproof plaster or application of
proprietary treatment or clear nail vanish
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Whooping cough 5 days after the first course of antibiotics has
been given and the child is well enough

A child on antibiotics Until at least 48 hours after the first course of
antibiotics has been given and the child is
well enough

Meningitis viral Until the child is well enough

Meningitis (meningococcal) 48 hours after treatment of antibiotics and

when child feels well enough.

Meningitis (due to other bacteria) 48 hours after treatment of antibiotics and
when child feels well enough.

45. Child Sickness Policy Procedures

Informing the preschool of Child Sickness:

Parents/guardians of sick children kept at home are asked to inform the preschool of the
condition affecting the child as soon as possible. Parents/guardians of sick children are
asked to apply the exclusion policy as detailed in the table above.

Cuts & Sores:

Cuts and open sores are potentially high-risk areas for infectious diseases. Employees and
parents/guardians are asked to ensure that children having cuts or open sores have the area
appropriately dressed prior to attending the preschool.

If a child becomes unwell whilst they are at the preschool employees are to ensure that:
a) the parents are contacted immediately
b) a suitable rest area is allocated to the child byl u ditéte pofad nékdo z personalu.
¢) a member of staff remains with the child at all times.

Incidents of Vomiting & Diarrhoea:

a) where possible, the employees should attempt to ascertain the nature of the child’s
illness

b) after the second bout of either diarrhoea or after the first bout of vomiting, the staff
member is to inform the child’s parent/guardian and to request that the child is
collected from the preschool.

c) the parent is asked to keep the child at home for 48 hours after the last bout of vomit
or diarrhoea.

High Temperatures:
a) suspicions of high temperature should be checked using an thermometer
b) If the child’s temperature is above 38.5°C the parent/carer is called to advise them of
the child’s condition and ask them to collect the child
c) employees may attempt to reduce a child’s temperature by stripping the child down to
their vest or nappy and removing sock and shoes
d) by application of a cool compress to the back of the child’s neck.
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Allergies:

a) a parent has notified the preschool by letter or via the registration form to inform us
that their child has an allergy

b) ensure that a medical plan is obtained from the family’s doctor or medical
professional

c) ensure that the child’s on-line registration documents are annotated with the details of
the allergy, including symptoms and emergency treatment

d) ensure that an | Am Special poster is produced and displayed prominently in the
preschool

e) carry out any actions necessary to reduce the risk of contact with any substance that
may precipitate an allergic reaction

f) ensure that all employees are made aware of the child’s condition.

VIII.
FINAL PROVISIONS

46. The supervision over the implementation of this directive is conducted by the deputy of
the Headmistress who was authorized to do so by the statutory body of the school. Each
conducted supervision shall be materialized in a written record.

47. The previous version of this directive (school rules) dated September 1, 2016 is hereby
revoked. The storage of the directive in the school’s archive follows the Documentation and
shredding rules of the school.

48. The directive comes into effect on: September 1, 2016

In Prague on Headmistress
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Soukroma materska Skola — The International Early Learning Centre — Prague, s.r.o.

ORGANIZATION RULES OF THE SCHOOL

DAY NURSERY

Ref. number: File code: §j/2021

Prepared by: Mgr. Klara Grunsberg, Headmistress

Approved by:

Discussed by the working conference on:

Directive comes into effect on: 01.08. 2021

Smeérnice nabyva ucinnosti ode dne: 01. 08. 2021

The changes to the Directive are carried out in the form of numbered written amendments
which form a part of this regulation.

Data on the facility:

Title: Soukromd matefskd Skola — The International Early Learning Centre —
Prague, s.r.o. with its registered office at Na Florenci 2116/15, Nové
Mésto, 110 00 Prague 1

Web: www.skolka-florentinum.cz
Phone: +420 603 475 901, +420 722 756 552
ID No.: 01540149

Responsible person: Mgr. Klara Grunsberg, Headmistress of the Kindergarten,

Founder: Soukroma matefska Skola — The International Early Learning Centre —
Prague, s.r.o.

Type of the facility:  Kindergarten with all-day operation
Target capacity: 42 children
Operating hours: 8am—-6pm

In accordance with Section 30, par. 1 and 3 of Act 561/2004 Coll., on preschool, primary,
secondary, higher and professional and other education (hereinafter the “Educational Act”),
the Headmistress of the Private Kindergarten - The International Early Learning Centre-
Prague s.r.0. issues these rules which specify relations between children, their legal
representatives and the employees of the kindergarten.
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Art. 1. Day Nursery

We follow Montessori Method:

- The Montessori Method is characterized by providing a prepared environment:
tidy, pleasing in appearance, simple and real, where each element exists for a
reason in order to help in the development of the child. A Montessori classroom
integrates children of mixed ages that are grouped in periods of 3 years. This
promotes socialization, respect and solidarity among them naturally.

- The prepared environment offers the child opportunities to commit to interesting
and freely chosen work, which brings out long periods of concentration that
should not be interrupted. Freedom develops within clear limits, and this allows
children to live in harmony with others in the small society they belong to in the
classroom.

- Children work with concrete materials that were scientifically designed, which
provide them the keys to explore our world and develop basic cognitive abilities.
The materials are designed to allow the child to recognize the error by
him/herself and become responsible for his/her own learning.

- The adult is an observer and a guide: he/she helps and stimulates the child with
all his/her effort. This allows children to act, want and think by themselves, and
helps them to develop confidence and inner discipline.

- The Montessori education covers all periods in education, from birth to 18 years
old, providing a integrated curriculum.

The Montessori Enviroment:

- The Montessori environment is a spacious, open, tidy, pleasing in appearance,
simple and real place, where each element exists for a reason in order to help in
the development of the child. The environment is proportional to children's height
and size, and it has low shelves and tables and chairs of different sizes where
children can sit individually or in groups. The classroom is divided into theme
areas where related materials and bibliography are exposed on the shelves,
allowing great freedom of movement. Children can work in groups or individually,
respecting their own style and rythm. Each child uses the material he chose by
taking it from the shelf and putting it back in its place so others can use it.

- The environment promotes the childs independence in the exploring and learning
process. Freedom and self-discipline make possible that each child finds
activities that respond to their evolutionary needs.

- Montessori classrooms gather children in 3 different ages: younger than 3 years
old, from 3 to 6 years old, from 6 to 9 years old and from 9 to 13 years old. These
"mixed age classrooms" favour spontaneous cooperation, desire to learn, mutual
respect and the acquisition of deep knowledge in the process of teaching others.
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The Child:

- Dr. Montessori believed that every educator should “follow the child", recognizing
the evolutionary needs and characteristics of each age, and building a favorable
environment, both physical and spiritual, to respond to these needs. Children's
development emerges as a need to adapt to his/her environment: the child needs
to give a meaning to the world that surrounds him/her, and he/she constructs
him/herself in relation to this world.

- Maria Montessori observed that the child goes from infancy to adulthood through
4 evolutionary periods called "Planes of Development". Each period presents
characteristics that are radically diferent from the other periods, but each of them
constitutes the foundation of the following period. In her book, The Absorbent
Mind, Montessori explained that: "In the same way, the caterpillar and the
butterfly are two creatures very different to look at and in the way they behave,
yet the beauty of the butterfly comes from its life in the larval form, and not
through any efforts it may make to imitate another butterfly. We serve the future
by protecting the present. The more fully the needs of one period are met, the
greater will be the success of the next."

- The first plane of development that starts at birth and continues until the child is 6
years old is characterized by children's "Absorbent Mind", which takes and
absorbs every aspect, good and bad, from the environment that surrounds
him/her, its language and its culture. In the second plane, from 6 to 12 years old,
the child possesses a "rational mind" to emplore the world with imagination and
abstract thinking. In the third plane, from 12 to 18 years old, the teenager has a
"humanistic mind" which desires to understand humanity and to contribute to
society. In the last plane of development, from 18 to 24 years old, the adult
explores the world with a "specialist mind", finding his/her place in it.

Tangible Materials:

- Montessori materials were scientifically designed in an experimental context
within the classroom, paying special attention to children's interests based on the
evolutionary stage they were going through and with the belief that manipulating
concrete objects helps the development of knowledge and abstract thinking.

- These materials allow children to investigate and explore in a personal and
independent way. They make repetition possible, and this promotes
concentration. They have the quality of "isolating the difficulties", which means
each one of these materials introduces a unique variable, only one new concept,
isolating it and leaving the other concepts without modification. These materials
have a "control of error”: the material itself will show the child if he/she used it
correctly. This way, children know that errors are part of the learning process;
they teach children to establish a positive attitude towards them, making children
responsible for their own learning and helping them to develop self-confidence.
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Art. 2. The Adult

The Montessori teacher, called "directress"”, observes each child, his/her needs,
capabilites and interests, and offers him/her opportunities to work intelligently and
with a concrete purpose, to service the care of him/herself and of the small
community in the classroom. The directress' final objective is to intervene the
minimum possible as the child progresses in his/her development. The directress
allows the child to act, want and think for him/herself, helping him/her to develop
confidence and inner discipline. The Montessori directress doesn't give awards or
punishments. Each child finds inner satisction that emerges from his/her personal
work.

When the child, based on his/her evolutionary development, is ready for a lesson,
the directress introduces the use of new materials and presents activities
individually or to a reduced group. With older children, the directress helps each
child make a list of objetives at the beginning of the week and then the child
administers his/her time during the week in order to achieve them. It is not the
directress but the child him/herself who is responsible for his/her own learning
and development.

Art. 3. The Montessori Curriculum

From birth to 3 years old:

Art:

The foundations for the child's future development are set during his/her first
three years of life. Montessori calls this period the one of a "spiritual embyo", in
which the child does in the psychological sphere what the embryo did in the
physical sphere. This process is achieved thanks to the child's "absorbent mind",
which incorporates experiences, relations, emotions, images, language and
culture through his/her senses and by the simple fact of living. These life
experiences shape his/her brain, forming networks or neurons that have the
potential of staying with the person for all his/her life. In this period from birth to 3
years old, the Montessori education concentrates in the development of
speaking, coordinated movement and independence, which gives the child
confidence, and allows him/her to discover his/her own potential and his/her
place within a community.

The Art Lab is where we encourage visual arts as a platform for all areas of the
curriculum. Our Art Curriculum is as much about object manipulation, developing
correct pencil grips, mark making, and colouring and drawing as it is about
Classical Greek Art, French and German Romantic Art, the Renaissance, The
Munich School, Palladian Architecture, the Lascaux Caves, Rodin,
Michaelangelo, Mondrian, Calder, Damian Hirst, Andy Warhol and Roy
Lichtenstein.

We use the visual arts to engage children in kinaesthetic, visual, spatial, logical
and emotional activities. At the London Preschool the works of Mondrian are
used to explore geometry and mathematical shapes.
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Literacy:

- Literacy encompasses the ability to read and to write. These two skills are critical
to the future success of all children in school. It is well documented that the most
important years for the development of these skills are between birth and the age
of eight. From the day children join us, no matter what age they are, we begin to
share our love of literacy with them so that they can grow to be school children,
teenagers and adults who are able to read and write competently and who have
a love and appreciation of the joys of literature and the prowess of being able to
write well.

- Our mentors talk to the babies and toddlers using simple language, frequent eye
contact and responsiveness to their communications. They play with and talk to
our children about what is going on around them. They sing and introduce finger
rhymes. We share books with babies and toddlers, making reading times special
experiences that children will begin to treasure. In addition we introduce children
to the tools of early mark making, pens, pencils, crayons and chalks and
encourage them to experiment freely.

Your child 0 -1 years of age will learn and play in the room for the yougest children:

- Babies enjoy a range of tactile activities including flour play, rice play and gloop.
The babies have sensory play daily with lights, wind chimes where they can relax
or be stimulated using their senses. Babies have access to a wide range of toys
appropriate to their age and development. The babies in this room can rest and
sleep comfortably in cots in a quiet adjoining room.

- Parents are asked to provide formula milk, nappies and wipes for their children.
- With permission from parents, babies are taken for walks using buggies around
the grounds

- Babies are offered fresh pureed fruit and vegetables whilst weaning and
gradually the staff introduce carbohydrates and proteins following instructions
from parents.

- Children have access to drinking water through-out the day as and when they
require it.

Your child 1 - 2 years of age will learn and play in the room for toddlers:

- Toddlers use a range of toys appropriate to their age and participate daily in adult
led activities such as painting, sticking, cooking, flour play, rice play and
gloop. The toddlers in this room can also rest and sleep comfortably in cots.

- With permission from parents, the toddlers are taken for walks using buggies and
reins. The children will go out at least once a day if not twice.

- Mealtimes are taken in the playroom with chairs around small round tables,
where toddlers can face other and begin to communicate with their peers.

- Children have access to drinking water through-out the day as and when they
require it.

- The staff within the room will focus their planning around the Prime areas of
learning taken for the Early Years Foundation Stage (EYFS)
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Physical Development:

- Moving and Handling
- Health and Self-Care

Communication and Language:

- Listening and Attention

- Understanding

- Speaking

Personal, Social and Emotional Development
- Making Relationships

- Self-Confidence and Self-Awareness

- Managing feelings and Behaviour

Art. 4. Protection of health of children in Kindergarten

- In compliance with the provision of the section 29, par. 2 of the Act No. 561/2004
Coll. on preschool, elementary, secondary, higher vocational and other education
(the School Act), the kindergarten is obliged to secure the safety and protection
of the health of children in the education and directly related activities. Conditions
for securing this safety and health protection of children are subject to the School
Rules (section 30, par. 1, letter c) of the School Act). This applies not only to
general rules for securing safety and protection of the health of children or
appropriate supervision rules but also the regulation of conditions for the
prevention of the emergence and spreading of infectious diseases among
children. We can also quote the provision of the section 7, par. 3 of the Act No.
258/2000 Coll. on the protection of the public health and on the amendment to
some other related acts that obliges education and training facilities (i.e.
kindergarten — compare to the provision of the section 7, par. 1) to separate a
child that shows symptoms of an acute disease from other children including the
supervision of an adult natural person.

- Current legislation therefore allows (or directly imposes the obligation to)
kindergartens to regulate conditions of the facility operation also with regard to
the prevention of spreading of infectious diseases and we believe that it is not
excluded that sick children (children showing symptoms of an of acute disease)
should not be allowed to attend the classes. However, it always relates to cases
when (in view of the child’s fundamental right to education in the concerned
facility) the temporary restriction of his/her attendance is justified, i.e. where the
safety and health of other children is really exposed to risk and such a measure
is adequate.
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Art. 5. Child Sickness Policy Rules

General:

- The preschool provides an environment that is healthy for all attendees
(employees & children). In order to maintain such an environment, all staff and
children need to be fit, well and in good health; sick children i.e. those who pose
a significant risk of infection toothers, should remain at home.

- The following table (Preschool Exclusion Periods) provides the sickness
exclusion policy adopted by the preschool recommended by The Health
Protection Agency: lliness or Condition. If a child is found to have an infectious
disease during a preschool session the parent/guardian will be immediately
informed and the child will be excluded in accordance with the table (Preschool

Exclusion Periods).
Preschool Exclusion Periods:
lliness or Condition:
Bronchiolitis

Chicken pox and shingles

Conjunctivitis

Diarrhoea and/or vomiting

“Slapped cheek” disease
Hand foot and mouth disease

Head lice

Hepatitis A

Impetigo

Measles

Mumps

Ringworm

Rubella (German Measles)

Exclusion Period:

Until the child has fully recovered

Until at least 5 days after the appearance of
the last crop of spots, when they are fully
crusted over and when the child feels well
enough

Until the eye is treated and appears normal
again and at least 48 hours after the first
course of antibiotics

Until 48 Hours after the symptoms have
ceased

Until the child feels physically well
Until all the blisters have healed

Until the first course of treatment has been
given

Until the child feels well and for 5 days after
the onset of the jaundice

Until the infection has completely
healed

Until at least 5 days after the rash first
appears and the child is well enough

Until 5 days after the onset of swollen glands

After the first course of treatment has been
given

Until at least five days after the rash first
appears and the child is well enough
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Scabies After the first course of treatment has been
given

Scarlet fever Until at least 5 days after the first course of
antibiotics has been given and the child is
well enough

Threadworms After the first course of treatment has been
given

Verrucae The verruca must be covered with a

waterproof plaster or application of
proprietary treatment or clear nail vanish

Whooping cough 5 days after the first course of antibiotics has
been given and the child is well enough

A child on antibiotics Until at least 48 hours after the first course of
antibiotics has been given and the child is
well enough

Meningitis viral Until the child is well enough

Meningitis (meningococcal) 48 hours after treatment of antibiotics and

when child feels well enough.

Meningitis (due to other bacteria) 48 hours after treatment of antibiotics and
when child feels well enough.

Cl. 6. Child Sickness Policy Procedures

Informing the preschool of Child Sickness:

- Parents/guardians of sick children kept at home are asked to inform the
preschool of the condition affecting the child as soon as possible.
Parents/guardians of sick children are asked to apply the exclusion policy as
detailed in the table above.

Cuts & Sores:

- Cuts and open sores are potentially high-risk areas for infectious diseases.
Employees and parents/guardians are asked to ensure that children having cuts
or open sores have the area appropriately dressed prior to attending the
preschool.

If a child becomes unwell whilst they are at the preschool employees are to ensure
that:
a) the parents are contacted immediately
b) a suitable rest area is allocated to the child byl u ditéte pofad nékdo
Z personalu.
¢) a member of staff remains with the child at all times.
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Incidents of Vomiting & Diarrhoea:

a) where possible, the employees should attempt to ascertain the nature of the
child’s iliness

b) after the second bout of either diarrhoea or after the first bout of vomiting, the
staff member is to inform the child’s parent/guardian and to request that the
child is collected from the preschool.

c) the parent is asked to keep the child at home for 48 hours after the last bout of
vomit or diarrhoea.

High Temperatures:
a) suspicions of high temperature should be checked using an thermometer
b) If the child’s temperature is above 38.5°C the parent/carer is called to advise
them of the child’s condition and ask them to collect the child
c) employees may attempt to reduce a child’s temperature by stripping the child
down to their vest or nappy and removing sock and shoes
d) by application of a cool compress to the back of the child’s neck.

Allergies:

a) a parent has notified the preschool by letter or via the registration form to
inform us that their child has an allergy

b) ensure that a medical plan is obtained from the family’s doctor or medical
professional

c) ensure that the child’s on-line registration documents are annotated with the
details of the allergy, including symptoms and emergency treatment

d) ensure that an | Am Special poster is produced and displayed prominently in
the preschool

e) carry out any actions necessary to reduce the risk of contact with any
substance that may precipitate an allergic reaction

f) ensure that all employees are made aware of the child’s condition.

Art. 7. Final provisions

- Familiarization of nursery school staff and legal representatives of children with
the school rules of the nursery school.

- The director of the kindergarten shall acquaint the staff with the regulations in a
demonstrable manner.

- The internal regulations of the school's dispensary are published by the director
of the kindergarten via a newsletter.

- Compliance with the Internal School Dispensary Regulations is binding on all
employees of the Kindergarten and on legal guardians.

- The Head of the Kindergarten shall monitor the implementation of the provisions
of the Internal School Dispensary Regulations.
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Art. 8. Changes and additions to the school rules

- Any amendments or changes to these school rules may only be made in writing
and all employees of the school will be informed of them and the legal
representatives of the children will be informed of them before they become
effective.

- These school rules shall enter into force on the date of signature by the Head of
the Kindergarten.

In Prague Headmistress
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